M - 302
L.-7646

REGISTERED No.

EXTRAORDINARY
PUBLISHED BY AUTHORITY

ISLAMABAD, MONDAY, MARCH 9, 2015

PART Il
Statutory Notifications (S. R. O.)
NATIONAL ASSEMBLY SECRETARIAT
NOTIFICATION

Islamabad, the 9th March, 2015
5.R.0. 200 (I)/2015.— The Honourable Speaker National Asscmbly. in
exercise of powers conferred by rules 5, 9, 12 & 15 of the National Assembly
Secretariat (Recruitment and Conditions of Service) Rules, 1973, has becn
pleased to specify the following methods, qualifications and conditions for

appointment to the following posts in the National Assembly Secretariat:

2. Method of appointment.— The posts will be filled up in the
following manner:-
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| _ | Method of Appaintment

| S# Nanie ofpes_t . ' BPS Promotion . Direct
(D) - (2) (3) (4) | (3)

| .| Additional Secretary (Admn} B |21 | 50% | 0%

2. | Additional Secretary (Legislation) 21 50% 50% |

3. | Additional Secretary (Committees) 21 30% 50% !
4. | Additional Secretary (PAC) 21 30% -’ 30%
[_5. | Director General (Library & Research) 20 50% [ 50%
| 6. | Director General (IL.R) 20 30% | 50%

7. | Director General (P.R) | 20 30% ! 30%

8. | Director General (IT) 20 50% 50% |

9. | Joint Secretary (Administration) |20 50% 50%

_10._| Joint Secretary (PAC) 20 50% 50%

11, | Joint  Sccretary  (Establishment)  Director ¢ 20 S50% 30%

General (HRM) | 3 - i

12. | Joint Secretary (Commitlees) 20 | 50% 50% _J
| 13. | Joint Secretary (Litigation) 20 | 50% 50% |
| 14. | Joint Secretary (Legislation) 2 50% 50%
| 15 | * Omitted ) - | - - |

16. | Director (Research) 19 50% 30%

17. | Director (1L.R) 19 30% 30% ]

18. | Director (Protocol/Visa-Passport/Media) (BS-19)] 19 ' 50% 50% |

19 | Director (1.T) 19 50% 50%

20| Engineer Incharge {19 0% 0% |
| 21 | Sergeant-at-Arms IIRCH 0%, 00
| 22 | Deputy Secretary 19 | 30% L 50% |
| 23. | Deputy Secretary (Litigation) 19 ! 50% 50% T
'__’.:‘4. i Chief Reporter (Urdu) 19 | 50% 0% |

25. | Chief Reporter (English) 9 | 50% 50% |

26. | Chief Interpreter 19 50% 3%

27 | Chief Translator 19 50% | 30%

28. | Deputy Secretary (Legislation) 19 50% | 50%

29. | Draftsman 19 50% }_ 30%

30. | Chief Editor of Debates . 19 50% 0%

31| Chiet Finance and Accounts (J!_‘ﬁc& | 19 | ESi T
| _32. | Director (Budget) 19 | - 100% |
|_33. | ** Senior Librarian 18 [ 50% 50% |
|34, | Senior Research Officer 18 50% 50%

35| Deputy Director (LR) I8 50% 50% |

36. | Deputy Director (Visa/Passport/ 18 50% 30%

' Protocol/Media) (BS-18) :

37. | Deputy Director (LAN)/System Analyst 18 50% i 30%

38. | Senior Engineer 18 50% 50%

39. | Deputy Director (Telecasting) 18 50% i S0%

40. | Deputy Sergeant-at=-Arms 18 50% 30% |
__41_| Section Officer 18 50% | 0% |
| 42 1 Section Officer (L.itigation) 18 50% 0% |
| 43 | Senior Official Reporter (Urdu) 18 50% 50% |

44. | Senior Official Reporter (English) 18 50% 50% |

45. | Senior Interpreter 18 50% 50% |

* Omitted vide Notilication No.F.3(4)/2016-Est-1 (43) dated 14-02-2018.
** Amended vide Notification No.F.3(4)/2016-Estt-I (45) dated 14-02-2018.
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SH | Name of post BPS IL_ Method of Alpﬂmn mun___i
R — o - 1' Promation Direct |

46. | Senior Transator S _1_ 18 8 | 50% | 50% |

47. | Deputy Drafisman o 18 | 50% 50%

48. | Senior Editor 18 50% 50%
| 49. | DDO - 18 - [ 100%
|50, | * Librarian 17 50% i 50%
|51, | Research Officer-cum-Speech Writer B 17 30% 0% |
| 52, | Assistant Director (L.R) 17 - 100% |

53. | Assistant Dircctor (PR} 17 50% %
3| Chief Camereman T 30% | ___SIJ"u__ |

53, | Assistant Director (1. T},'Prugmmmcr 17 30% i 0% |
.36 [ Junior Engineer 7 1 50% L 0% |
'r 5?. waram Director (Telecasting) 17 1 50% [ 0% ]

58. | Transport Officer i 300 | 50%
39, Assistant Sergeant-ut- f%rm-a | 17 | 50% ) 30% |

60. | Section Officer o I
| 61, | Private Seeretary I - A L S0
| 62 Official Reporter (Urdu) 17 | 1% __211'_'9 i
{ 63. | Ofticial Reporter (English) - 17| 10% 0%

64, | Interpreter 17 - Aoy
|65 | Translator 17 | 50% | % ‘4
| 66. | Pulication OrTicer 17 50% | 50%

67. | Assistant Draftsman 17 - 100% |
|68, | Editor of Debates o 17 - 100% |
69. | Accountant (I.R) I I - 100%

70. | Assistant Librarian 14 10% |t90% |
| *The mode !_
! Lol

I l appointment
! Lol e !
! | restored 1o |
100% aller |
the
abolishment |
| I of the post
[ | | Micralilm
{ ‘I | Cameraman |
| (135-14})
71, Junior Research Officer - L6 - 0%
72, | Protocol Officer T | 30%% [ 50%

73. | Camcraman o ) 50% St
__74. | Supervisor (1.T) B 0% | 50%

75. | Sub Engincer | 16 50% 0%

" 76 | Jurior Transpo 1 Officer 6 | S0% 1 0%
. 77. | Junior Sergeant-at-Arms 16 50% | 30% |
|78 | ** Superintend:nt 16 | 100% | -

79, | Assistant Private Secrelary o .16 o ] 50% -

80. | Assistant [ransfator | 16 R T
[_ 81. | Chiet Proof Reunder 16 50% Tl __30% 1|
| 82 Data Processing Assistant o i3 - ' 100°% |
L_ﬁ ] Telecasting Assistant I I = 30% 0% ]

* Amended viefe Notilic tion No F.3(4)/2016-Esti-1 (45) dated 14-02-2018
=+ Amended vide Notifization No.F.3(1y2016-Esu-1(72) dated 13-03-2017.
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Promution Direct
84. | Transport Assistant 15 50% 1| 0%
 85. | Senior Proof Reader 15 50% | 50% i
|_86. | Protocol Assistant 14 50% | 50% |
{ 87 | Assistant 14 | 50% 50%
88. | Stenotypist 14 = 0% |
89. | Proof Reader B i4 50% 50%
90. | Assistant Cameraman 12 50% 50%
{91 | Maintenance Supervisor 12 - 100%
| 92, . Storeman ( Technical) o 12 T - _____ 0.
[ 93. | Telecasting Technician ) 12 - ,l_.._ 100%
{ 94 | Garage Superintendent - 12 50% 1[ i
| 93 | Security Assistant ) I 0% 0%
| 96 | Junior Iransport Assistant 09 3o e
| 97. | UDC 09 50% 30% |
| 98. | Junior Security Assistant 07 - 100%%
99. | * LDC/LDC (Urdu) 7 10% 90%
100 Comparer 07 - 100%
101.| Junior Proot Reader 07 | - L 100%
102.] Book Binder = U3 - | 100%
103.] Lightman 03 - 0% |
104 Telephone Attendant 05 - Tie%,
105, Cutling & Binding Machine Operator 03 CS0% | 50% |
106.] Offset Machine Operator 05 50% | 50%
107.| Stalf Car Driver o 04 - | 100%
| 108.| Dispatch Rider B 04 - 160%%
109 Chamber Attendant 04 100% | -
| 110.| Duplicating Machine Operator 04 30% 50%
111.] Daftry - 02 100% .
2] Qasid 02 100% .
[ 113.] Naib Qasid o Lm =l 100%
3 Provided that if no suitable person is available for promotion. the posts shall be

tilted up by transler from a Government department from amongsi the persuits holding appoiimeni
on regular basis in the same BPS and possessing the qualifications and experience preseribed lor
the direct recruitment. In case no suitable person is available for transter the post (s) shall be filled
in by direct recruitment/initial appointment.

1 Conditions for promotion.-- Promotion to posts in column 2 below shall be mude
on seniority-cum-fitness from amongst the persons who hold the pusts specificd in column 3 on
regular basis and fulfill the requirements in column 4:-

Conditions of ehieibihin
L

Il B

| &= ~ Name of post Person ehpible .
il (2} (3 o -+ .
1. Additional Secretary (3S-21) [Joint Secretary Posts carrying basic puay scale 21 falll
{Administration) in  senior  management  imvolving

important policy-making or extensive|
administrative jurisdictions. In addition;
to the circulation value and variety of]
experience  the  incumbents miist|
possess proven anahtical competenee |
breadth of vision. cmotional nm‘.ur:l}!

and such other qualities as determine|

* Amended vide Notification No.F.3(1/2007-Fst-1 Vol-11(39) dated 10-02-2010.
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]

S, # Name of post Person ¢ligible Conditions of eligibility

(1) I ¢ 3) @

ithe potential for successfully holding
jposts in  top management. This
|potential  cannot  be judged by
imathematical formula. The Selection
Committee  will have o apply s
collective wisdom to determine the
same. A civil servant must fulfill the
following conditions for promotion to!
senior managenent post - :

(a) Qualifving Service Possess 22,
vears service as an officer subject to|
the  provisions  contained  in
Establishment Division's O.M. No.
1/9/80-R-11 (A). dated 2-6-1983 In
case initial appoinument is made in BS-|
19, only 10 vears service 1s required,

, (b) Eligibility threshold —Anain a
I minimum score of 70 marks in CRs |

{¢) Qualifications: As arc prescribed|
by relevant recruitment rules. i
f

(d) Refevance of Experience: Possess
| experience relevant to the functions of]
| the post being filled by promotion

(e} "Quality and Output of Wor""
and "Integrity” Marks caleulined ing
accordance with the formula i the
Addendum shall be a crucial factor in]
|determining the comparative merit of]
|an officer. [

!
() Variety of Experience  The|
Selection  Commitiee  should  give)
careful consideration o the nature of
duties, duration and location of posis
previously held by the officer At this
level, a proper assessment under the
criterion may require some distinclion
between hard or taxing assignments (on|
account of work load or its complexity)l
viz-g-viz  relatively  routine  duties|
particularly in  the secrelirial.
Depending on the posts to be filled. an'
officer  possessing  well roundcd!
experience with adequale exposure |
difficult assignments should normally |
be preferred.

S

i
|(23 1;"(1'1'.”“?8' Should have M}tx‘t.\.\—l
fully completed a regular course at rth

| Pakistan Administrative Stafl
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S #

Name of post

Person ¢ligible

(!

o)

(3)

.’ Conditions of cligibility |
E (4) |

'College/MNational ~ Defence  College.
{This requirement will be waived for
officers who:

(i) have served as head of a training
institution for at least one year: or

(ii) have served on the directing stal? of]
a training institution for at least two
years; or

(ii1) have exceeded the age of 56 years.

\Top Management Potential:  Since
lofficers promoted to this level may be
;called upon 1w hold independent churge
iof a Ministry/Division or to head a
imajor corporation. the Board should
satisfy  itself about the officers
maturity, halance and ability W assunw
such lop management positions even at
short notice.

Additional Secretary (BS-21)
(Legislation)

Joint Secretary

Posts carrying basic pay scale 21 fall
in  senior  management  invelving
limportant policy-making or exiensive
ladministrative jurisdictions. In addition
Ito the circulation value and variety of
experience  the incumbents  must
possess proven analytical competence. |
breadth of vision, emotional maturity
and such other qualities as determine!
the potential for successfully holding;
posts in  lop management.  This
potential  cannot  be  judged by
mathematical formula. The Selection
Committee will have to apply its!
collective wisdom to determine the
same. A civil servant must fulfill the
following conditions for promotion Lo
senior management post-

(a) OQualifying Service: Posscss 22!
vears service as an officer subject lu;
the provisions contained ini
Establishment  Division's (.M. No
17/9/80-R-11 (A), dated 2-6-1983. Inf
case initial appointment is made in BS-|
19, only 10 vears service is required,

(h) Eligibility threshold. Atain a
minimum score of 70 marks in CRs.

(¢c) Qualifications. As are prescribed
by relevant recruitment rules,

i(d) Relevance of Experience. Fossess
:expcricncc relevant to the functions of!
\the post being filled by promotion. |




PART I1] THE GAZETTE OF PAKISTAN, EXTRA.,, MARCH 9, 2015 7635

S= | ‘;_\i;a:ﬁc nf'pu.\_ﬁ.l_

Person eligible

Conditions of ehgibility !
oo S ORI HE T E e o

8y .

() | @)

|

I

|

(4} |
(e) "Quality and Ouiput of Work”il
and "lutegrity™ Marks calculated in
accordance with the formulz in the
Addendum shall be a crucial factor in
determining the comparative merit of
an officer. |

|

() Variety of Experience. [he|
[Selection Committee  should  give|
icarcful consideration o the nature ol
tduties. duration and location of posts
previously held by the officer At this
fer the

level, a proper assessment ung
CHHCEIHE RS LUy ~odpy Jdistitec ot
hetween hard or taxing assicnments (on|
account ol work load or its complexity )|
viz-g-viz o relatively routine  dutics]
particularty mn the  seercharial :
Depending on the posts to be {iled. an]
officer  possessing  well  rounded|
experience with adequate exposure mi
difficult assignments should normaily |

be preferred. |

(g} Training: Should have successfully
completed o repvlar course ot the
{Pakistan Admnistrative Staft]
[College/National  Defence  College.|
This requirement will be waived Ibri

officers who: |

. . - 1
I(1) have served as head ol u taiming
linstitution for at least one year: or |

(i) have served on the directing stalt of]
fa (raining institution for at least rwol
?}cil!.\-. 3

I(iiy have excecded the age of 36 yeurs. |

i

[Top Munagement  Potential  Since|

jofficers promoted (o this level ma he|
fcalled upon to hold independent charge|
ot a Mmls[r'\ullwss:nn of 1 head :,'i
major corperation, the Board shouid
satisfy  itsell  about  the ul‘ﬁccr's!
{maturity. halance and ahility to assume|
isuch top management positions cven !

shorl notice, ;
b |

3. 'Additional Secretary (BS-21)
i{(:?omméttccs)
|

[ S

loint Seeretury

[Posts carrving hasic pin seale 21 fall
senior management involving|
(important policy-making or -:.\'lunswc!
ladministrative juriscictions. In mldilim‘:!
lto the circulation value and varierv of!
!cxpcr'wncu the  incumbents  must
possess proven analbyoical competence,
breadth of vision, emational matunits

land such other gualites as determis
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| Nume of post Person eligible | Conditions ot‘cljgtbilu_v-” _ _'
I 2 6) E . | . ——
{the potential for successfully holdi
| | [posts in top  management,  [hisg
Ipotcntiui cannot  be  judged by
Imathematical formula, The Selection
[Commitiee wil have 100 apply s
' lcollective  wisdom 10 determine ihel
leame A civel servant wus g
: (foilow g condiions for promeion e
| | !scniur management post - |
| |(ay Qualifving Service: Possess 22%
| 5_\'cars service as an oflicer subject 1o
| | lhe  provisions  contamed  iny
! i [Establishment  Division's O.M. No
i [1/9/80-R-11 (A). dated 2-6-1983. I
! |case initial appointment is made in BS-
5 il‘), onty 10 vears service is required. |
| ! \(b) Eligibility threshold-  Attain
. | 'minimum score of 70 marks in CRs,
| | |
i l(c) Qualificarions As are prescribed
i -'_ |by relevant recruiiment rules.
| | |
(dY Relevance of Fxperienice Posioss
! experience releyant o the funcions of
| the pust being fitled by promotion, '
i
(e} "Quality and Owiput of Work"”
| and "Integrity’ Marks caleulated in
| accordance with the formula in the|
; Addendum shall he a cructal Tactor b
[ determiming the comparative werit off
| an officer.
() Variety of Experience: 1he|
Selection  Committee should — give,
careful consideration 1o the nature of)
duties. duration and location ol posts

previously held by the officer. At this
level, a proper assessment under thel
criterion may require some dixtmciiu::-!

hetween hard or taning assienments {on

sty )

!.‘111'131.'711 of work foad or it comp
. !
I

lviz-g-vez  relatively  routine dallémi

i particuiariy in the seerelia i
| ' | [Depending on the posts to be filled. ang
' lofficer possessing weld ronded:
enperience with adeguuie exposine

’ [ditficult assignments should nornially ]
| :bc preferred. i

| i
| 1 |
| lig) Training: Should have successtully
eompleted @ reguln coune ab e

' _ iPakistan Administrative  Stali]
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Name of post

Conditiors o’r‘cligi_h_iji'h_j«

)

(1)

College/National  Defence College.
This requirement will be waived for
officers who:

{1} have served as head of a training
institution for at least one year; or

(ii) have served on the directing staff of
a training institution for at least two
)'c;lrs: 0r

{

E{iii} have exceeded the age ol 36 years,

!

iTop Management Potential.  Since
follicers promoted 1o this level may he
tealled upan w held independent ch
of a Ministry/Division or o heud a
major corporation, the Board should
satisfy  itself  about the officer's
maturity, balance and ability to assume
such top management positions even al
short notice. -

Additional Secretery (BS-21)
(PAC)

{Joint Secretary

Posts carrving basic pay scale 21 fall}
in  senior  management invo!\f-ingi
important policy-making or extensive
administrative jurisdictions. In addition
to the circulation value and variety of
experience the incumbents  must
possess proven analvtical competence.
breadth of vision, emotional maturity
and such other qualities as deternine,
the potential for successfully holding
fposts in  top management.  [This
{potential  cannot  be judged by
imathematical formula. The Selection
‘Committee will have o apph “.
collective wisdom o determine  the
same, A civil servant must fulfill the
following conditions for promotion 1o
senior management post:-

i(a) Qualifying Service: Possess 22
tyears service as an officer subject 10

the provisions contained in
Establishment Division's O.M. No.
{H9/R0-R-1T (A), dated 2-6-1983. In
case initial appointment is made in BS-
119, only 10 years service is requirzad.

(b} Eligibility threshold:  Auain 4]
minimum score of 70 marks in CRs.

{¢) Qualifications: s are preseribed
by relevant recruitment rules.
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Sk

Name of post

Person eligible

Conditions of eligibility

(i)

(2)

;.

(4)

(d) Relevance of Experience: Possess
experience relevant to the functions of
the post being filled by promotion.

(e) "Quality and Output of Work" and
"Integrity”  Marks  caleulated i
accordance with the formula in the
Addendum shall be a crucial factor i
determining the comparative merit of :tni

lofficer. |

(fy Variety of Experience The

careful consideration 1o the nature of]
duties, duration and location of posts
previcusly held by the officer. At thiy
level, a proper assessment under the
criterion may require some distinction
between hard or taxing assignments (on
account of work load or its complexity)
viz-a-viz  relatively  routine  duties|
particularly  in  the  secretariat|
Depending on the posts to be filled. an
officer possessing  well  rounded
experience with adequate exposure (0
difficult assignments should normally
be preferred. '

(g) Training. Should have suceessiully)
completed a regular course at the
Pakistan Administrative Staft]
CollegeNational - Defence College !
[This requirement will be waived |'m|
officers who |
(i} have served as head ol a trmning|
institution for at least one year: or

(i) have served on the directing staft ol
a traming institution for at least two
years; or

(iii) have exceeded the age of 56 vears

Top Management  Potential: Since|
ollicers promoted to this level may by
fcalled upon to hold independent charge
of a Ministry/Division or to head a
major corporation. the Board should
satisfy  itself about the oflicers
imaturity, balance and ability to assume
such top management positions even at
short notice,

n

Director General (Library &

Research) (BS-20)

Direcior
|(Research)

(i} 17 yeurs service in BS-17 and|
above.
(i1} The incumbent must have af least 3
vears service rendered in the relevany
field.

Selection  Commitiee  should  gzive

'a’
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.\;_'w_;___“-Numc of post Person eligible Conditions of eligibility
{1 (2 3 4)

Director {'H{ )

(111) On seniority-cum-fitness basis. |

(iv) The service n BS-16 and below|
will be calculated as per length of]

service formula  prescribed  n the,
[ESTACODE  Vol-l  Chapeer 2|
{(Recrumtmenty  Appomtment/Seniority

i& Promotion) S1 No 157

{(v) Successtul campletion ol prescribed
lraining. ¢ SMC

[(i) 17 vears service in BS-17 und!

6 |Director General (1 R)
(BS-20) i:ahm-'c.
*l{ii} The incumbent must have at least 5!
ivear service rendered in the relevant!
ltield
(1i1) On seniority-cum-litness basis,
{(v) The service 1 BS-16 and below
will be calculated as per length of
service  formula  preseribed in the
ESTACODE  Vol-l  Chapter 2
. | {(Recruitment/ Appuintment/ Seniority &
} Pramotion) S1.No.157 1
| |
| ! v) Successful completion of prcs‘.crihcd:
| traiming. 1e SMC.
7. |Director General (F'R) Director (i) 17 vears service in BS-17 and
(BS-20) {Protocol/Visa- above |
; Passport/Media) :
| (BS-19) (i) The incumbent must have at least S
' vear service rendered in the relevant
| field. |
i
(i} On seniority-cum-Tilness basis
(iv) The service in Bs-16 and huluv.l
will be calculated s per length of]
service  formula  prescribed  in the
ESTACODE Vol-l  Chapter 2]
| (Recruitment/ Appointment/Seniority & |
| Promotion) SINuw. 137
| {v) Successful completion of relevany
. trainings  from  Foreign  Service|
[ o o _|Academy. Islamabad and PIPS. |
8. Director General (1.T) Director (1T) (i) 17 years scrvice in BS-17 and!

(BS-20)

|ahuvc_

1
£1i) The incumbent must have at least 5
years service rendered me the relevant

Ifield.
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__L!__ [ Name of post Person eligible Conditions of eligibility |
] Q) 3 @) |

(1i1) On seniority-cum-fitness basis

{iv) The service in BS-16 and below
will be calculated as per length of
service formula prescribed i the
ESTACODE  Vol-I  Chapter 2
(Recruitment/ Appointment: Senionly &
Prometion) SINo 157

v) Successful completion of pn‘»trlhu[
traming, 1.¢, SMC.

Joint Secretary (BS-20}
i Adnunistration )

Deputy Secretary

(2) Qualifving Service: possess |
17 years service as an officer nl
accardance with the length of service
formula as contained i Establishinent
Division™s  OMNo 9/B0-R-=1T (A).
dated 2-6-1983,

{by Eligibility threshold: uattuin al
minimum score of 70 marks in the € Ry

in accordance with the formula given in
the Addendum.

{¢) Qualifications: as prescribed by

relevant recruitment rules. |

(d) Relevance of  Experience:|

possess experience relevant o)
functions of the post 0 which
promotion is heing made '

|
(¢} Variety of experience: he
Selection Committee should give due
consideration to the nature of dubies.
duration and locanon  of  posis,
previously  held by the  oflicer |
Depending on the post 1o be [illed. an|
officer possessing well-rounded,
experience  should  normally el
preferred particularly i he has x_r\..d|
with the  distinction i unattractive
arcas.  While some  exposure o a
corporation. autonomous body or un
ex-cadre assignment may be consulered I
a positinve feature, this would not be o
where an officer has staved awm Irnm
his parent cadre for too long,

Training: should have successiully

fan  equivalent  course  in o unother
institution.

Joint Secretary (BS-20)

{PAC)

Deputy Secretary

| formula as contained in Establishment)

|
completed a regular course at NIPA l‘ll
)
|

(a) Qualifving Service: POSSESS
|17 wvears service as an officer m
{accordance with the length of servce
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| 8= Name of post Person eligible | Conditions of eligibility __1
| @ (3) | (4)

|
iDivision’s O.M No 1/9/80-R-il tAI,|
dated 2-6-1983, 5
(b) Eligibility threshold: attain o
minimum score of 70 marks in the CRs|
in accordance with the formula given in|
the Addendum. |
(¢) Qualifications: as prescribed by

reievant recruitment rules, |

|
(d) Relevance of Experience: possess
experience relevant to functions of the
post 1o which promotion is being made.

(¢) VYariety _of experience:  the
Selection Commttee should give duc
consideration to the natre of duties.
duration and location  of  posts)
previously held by the officer
Depending on the post (o be lilled. an
officer  possessing well-rounded
experience  should normally  he
preferred particularly if he has served
with the distinclion in  unatiractive]
areas. While some exposure to a
corporation. autonomous body or an!
ex-cadre assignment may be considered
a positive feature. this would not be so,
where an officer has staved away from!|
his parent cadre for too long,
Training: should have successfully
completed a regular course at NIPA or|
an equivalent course in another
institution,

Tomt Scf:rtlary

{Establishment)/ Director
General (HRM) (35-20)

Deputy Secratary

(a) Qualifying Service: possess
17 years service as an officer in
accordance with the length of service
formula as contamed in Establishment
%Di\'ision's O.M No 1/9/80-R-11 (A).
dated 2-6-1983.

(by Eligibility__threshold: auain o
minimum score of 70 marks in the CR«
in accordance with the formula given
in the Addendum

{{c) Qualifications: as prescribed hyJ
i relevant recruitment rules. |
i I
/(¢) Relevance of Experience: pmscni
|experience relevant to functions of the|
post to which promotion s hcing|
| made.
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Name of post

Person eligible

! Conditions of eligibility

T

(1)

@)

Q)

| (4

{e) Variety of _experience: the
Selection Commitiee shonld give due
consideration to the nature of duties.]
duration and location of posls§
previously held by the officer |
lDepcnding on the post to be filled. an
jofficer  possessing  well-rounded|
lexperience  should  normally  bej
iprcferred particularly if he has served)
with the distinction in  unattractive
areas. While some exposure 1o a
corporation, autonomous body or an|
ex-cadre  assignment may he
considered a positive feature, this
would not be so where an officer has
stayed away from his parent cadre for|
too long.

‘Training: should have successtully|
completed a regular course at NIPA or)
an  equivalent course in  another)

institution. i

Joint Secretary (BS-20)
(Committees)

Deputy Secretary

(a) Qualifving Service:  possuss
17 years service as an oftlicer in|
accordance with the length of service
formula as contained in Esmb‘;ishmem|
Division’s  O.M.No. 1/9/80-R-11 i..--\].‘
|
|

dated 2-6-1983;

{b) Eligibility threshold: attain 2
‘minimum score of 70 marks 10 the CRs.
{in accordance with the formula giwu!

| in the Addendum.
|

(c) Qualifications: as prescribed h)i

relevant recruitment rules.

(d) Relevance of Experience:

possess experience relevanl (o
functions of the post to  which
promotion is being made.

s(c} Variety of experience: the
[Selection Committee should give duc
consideration to the nature of duties.
duration and location of
Iposts previously held by the officer.
Depending on the post to be [illed. an
officer  possessing well-rounded
experience  should  normally  be
preferred particularly if he has served
with the distinction in unatiractive
arcas. While some exposure 1o a
corporation, autonomous body or an|
ex-cadre assignment miy  be




132, {loint Sceretary (Liigation)

(BS-20)

chi Lll_§_$§ ceretan
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S 7| Nane of post Person eligible
7 2y _ (3)

jconsidered  a positive feature.  this|
E\\'O‘.lifl not he so where an officer has|
stayed away from his parent cadre !‘or;
too long. !
|

I'raining: should have successtully
completed a regular course at NIPA or|
an equivalent course i ancther|
institution, i
[Deputy Seeretan
{service in Litigation Cell or Depuiy
[Secretary having 2™ Class LB degree
(recognized from HEC) with § years of}
service in Establishment Wi

with five veurs of

I4. [Joint Secretary (Legislation)

Deputy Secretary {1} Well versed with the Parliamentany

{BS-20) practices and procedure and husiness ot
(the House as well. |
i) Legal knowledge and  legal;
‘background.
(i) Assistance  rendered 10 thel
Honourable Speaker and Secretary illl
| {the spur ol the moment. wside outside
the House.
I ' {iv)  Successful  completion  of
I R preseribed training. Lo SMC.
|15 *Omitted ; -1 .
16, |Dirsctor (Research) {BS-19) Senior  Research|(i) 12 vears service in BS-17 and
! |Officer above.
! i
{ . (i) The tncumbent must have at least 3
i years service rendered in the relevant
‘ itield.
]
i (ii1) On seniority-cum-fitness basis,
1 [ .
5 [(iv) The service in BS-16 and below
5 |will be calculated as per length of
| | éscrviuc formula  prescribed in  the
| } IESTACODE Vol-l Chapter 2
I [(Recruiument/ Appointments Senioriy &y
| Promotion} S1.No. 137 |
| | |
% | (v} Successtul completion of prescribed
i training. Le.. Mid Career Managementi
i | {Course. I
L7 :Direulori'_l,R!(BS~1!'} iDeputy  Dircctor{(i) 12 years service in BS-17 and)
| HIR) above. i
i .

S| RS

* Ohmitted vide Notificatio No. F.3(4)/2016-Lsu-l

i) Phe meumbent must have at fcast 3,
{vears service rendered in the relevant
Held.

(43) dated 14-02-2018.
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Name of post

LS & Person eligible Conditions of cligibility
i 2 o1 a_ !
. (iii} On seniority-cum-fitness basis. |
i |
(iv) The service in BS-16 and bc‘](!\\i
i will be calculated as per length of
service formula prescribed in  the
. ESTACODE  Vol-l  Chapter 2
i {Recruitment/ Appointment/Seniority: &/
Promotion) SN0 157 I
(v} Successtul completion ol presa i’.h:d;
| i[rainmg, i, Mid Career I\'Ianagfn*._cnli
L | _ ICourse, - :
i 18, [Director {Protocolf Visu- Deputy Hircc[m';_{i‘_l 12 aears senvee i nS-17 nd!
Passport/ Media) (BS-19)  |(Visa/Passport/  |above. !
j!’mim:ﬂ[;" | 1
[Media) (BS-18)  |:i) The incumbent must have al least JI
i | vears service rendered in the refevant
| field. i
i (iii} On seniority-cum-fitness basis,

!

{iv) The service in BS-16 and below|
! will be caleulated as per length of]
service formula  prescribed in the
ESTACODE  Vel-I  Chapter 2|
(Recruitment/Appointment/Senionty &|
Promotion) SENa 157 :
| (v) Successfut completion of relevang
| trainings  from  Porcign Serviee]
- } Academy. slamabad and PIPS. i
16, Director (1.T) (BS-19) Deputy Director (i) 12 years serviee in BS-17 andj

HLANY System

[Anadyst

abowve.

i{iii The incumbent must have at least 3
pvears service rendered the relevant

fiald.

(i1} On seniority-cum-fitness bisis.

{ivy The service in BS-16 and below!
hwill be caleulated as per length of
iservice  formula  prescribed in the
ESTACODE  Vol-l  Chape 21
{Recruiimenty/ Appointment/Sentority &|
Promotion) SINo 1537,

(v) Successtul completion of presenbed
training. Le. Mid Carcer Munagemant]
Course. g

20

neer [:it‘harg:: (BS-19)

Senior Engimeer

l(iy 12 vears senviee in BS-IT and:
iabove. i
;:’:’i'] The incumbent must have at least 3
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TS T Name of nost  Condit u.lj\_)rilt_ttﬂln 1
i) S ) (4)

Deputy Sergeant-

tiii) On seniority-cum-fitness hasis

[(iv) The service in BS-16 and below)
will be calculated as per length of
service formula  preseribed in the
ESTACODE Vel Chapter 2
(Recruiument Appomtiment/Seniority &
{Promotion) S1.N¢. 157

(v} duceessiul completion ol presaribed
Mid Carcer Management

training. 1.
Course,

Provided thar  as  per  preseribed!
standard/instructions of  Pakistan!
Engineering  Council, only  those
incumbents who pOsEESS Bk
(Electronics/Elecinealy degree will be
considered for promotion,

at-Arms

(1) 12 wears service o BS-17 and!
above

{11} The mecumbent must have at least 3|
vears service rendered in the relevany
fieid. |

{11} On senjoritv-cum-iitness basis,

{iv) The service in BS-16 and below|
twill be calculated as per length of?
iservice  lormula preseribed o the
[ESTACODE  Vol-t Chapler 2
{Recruitment/ Appointment Senioriny. &
Prometion) SL.Nu. 137,

| i i
i(v) Must have acquired security related)
frainings attended at Sellas Pohee
|Training Centre as per Schedule-B.

i |
i
21, Sergeant-at-Arms E_fi‘;':l‘ﬂ}
i
|
|
| 220 [Deputy Secretary (38-19)
f

i N
]

;Sec{ion Ofticer
I(BS-18)

{10 Senority-cum-Hiness basis, !
! i

(ity 12 vyears service in grade-17 and
above:

(i) Attain a munimum score of 60
marks  (quantification o' PLRs/
training/ DPC) in accordance with the
formula given in the Addendum. |

{1v) The incumbent must have at least 3|
vears service rendered in the relevant

|1‘i‘\.‘iL[.

(v} The service .|LIiSI—lf$ and h;in_\}_i
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__°s_-* o Name of post i_ erson Ll]L]hIL J- £ugrw1ﬂu_m_~\_uﬂ5_ iy ___j
770 R N AN TR - .
' ' will be caleulated as per length ol
service  formuly prescribed  in the
!I'\ FACODE Vol-t Chapter 2
[(Recruitment/ Appmmmcmf‘mnmrm‘
I & Promotion) SI.No. 137
. !
| ' " .
| Experience:
' (i) Possess experience  relevant
: functions  of the posis to which
promotion is being made.
! ity The DPC should give  duc
, ! consideration to the nature of duries.
| duration  and  location ol posts
‘ previously held by the Officer
i B |
i (g Suceessiul completion all
prescribed trainmg, e Mid Career
] \‘Iandgr‘rmnl(,ml_“rlah |
23, Deputy Secretary (Litigation) |Section Olicer  {(1) 2 class B.A preferably 11D from!
!t[ﬁS—iQ] ,HEL recognized University, .
B 1 |
: (Iu Five years experience in Litigat on!
5 . cent
| | : !
| i
: (i) Well abreast with the Court
i Procedure at level of Supreme Court]
' High Courts and Civil Courts/ \u\.ul
I Tribunals.
. i .
i (iv] The incumbent must have ‘.u!
g ! qualify the pre-promotion test related)
L i to the job description of the post. |
| 24, (Chief Reporter (Urdu) {Senior Official (i} 12 years service in BS- 17 and]
; (3S-19) {Reporter (Urdu)  |above.
| |
E | (i) The incumbent must have at least 3 u|
i : gars service rendercd i the reley
! field.
{111y On seniority-cum-ness basis.
! ' {iv) The service in BS-16 and belon
' will he caleulated as per length of
i service formula  prescribed in the
ESTACODE  Vob-l  Chapter 2
{Recruitment/Appointment/Seniority &
Promotion) S1L.Np. 157,
|
‘ {v) Succ:.ssfu! completion of preseribed]
! I training, i.e.. Mid Career Management]
| | Course N
25 |Chief [{cpa;'-t-é.':(Eng?ish_l \.Lnrorﬂil.um (i} 12 vears service in BS-17 .'.'n-ki{'

!IZ_BS—I‘.ﬁ . ;RLpO:IuJ English)labove |
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N Natne of ﬁ{_‘s[ “___:'Lﬁgu_;]igil‘c_{_ B Conditions of eligibility. '
2} DU U N . . SRS
(i) The incumbent must have at least 3|
vears service rendered in the relevant|
i field

(ii1) On seniority-cum-fitness hasis.

tivy The service i BS-16 and below]
will be ealeulated us per length of
service  tormula  prescribed  m il
IESTACODE Vol-t Chapter 2
1I(R::cruitrm‘nt,-’,e\;arm'mtnu.-nts'.“n:niurit_\' &
|Promotion) S1.Ne. 157

(v) Successtul completion of prescribed
training, 1.e. Mid Carcer Management
Course. - R

“[Chiel Interpreter (BS-19)

ISentor Interpreter

(i) 12 years service in

jabove
|

[(ii) The incumbent must have at least 3
vears service rendered in the relevant
field. |
i
(iil) On seniority-cum-fimess hasis.

!
(iv}) The service in BS-16 and below
will be caleulated as per length of
service  formula prescribed  m the!
LSTACODE V-t Chapter 3
(Rccrul!mcul.-'f\ppt_:ianum'bcnim‘:l} le
Promotion) SENo. 137

(v) Successful completion of preseribed
training. i.e.. Mid Career Management

Course {l

E
T,
!
i
27,
I
!
|
|
|
!

Chief Translator (BS-19)

Senior iransiator
|

[Course

(i) 12 years service in BS-17 and:
above. i

(it} The incumbent must hive ul deast 3
RS sy renddered mothe relevant

field.
(i) On seniority~cum-filness basis

(iv) The service in BS-16 and below
will be calculated as per length of
service formula  preseribed  in o the,
ESTACODE  Vol-l  Chapter 2]
(Recruitment/Appointment/Seniority &
Promotion; SINo. 137 :

{{v) Successtul completion nt‘prt‘:t:rihcdl
{training, i.e., Mid Career Management!
|
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| &= Nume of post | Person eligible l Conditions of eligibiliny |
[ 71 (2 3) i ) '
2% [Deputy Secretary (Legislation) Section Oflicer (1) 2% class LLB from HEC rc'.n;.-:nzs-:!
(BS-18) College/University

[(11) Minimum 12 vears cadre service i/

{BS-17 and above in accordance with)

the promation policy: and. ;

| (iii) Minimum 7 vears experience on

'l legislation side.

| iv) Suceessful completion of prescribed,

- training. ie.. Mid Career Management|

L_ ] Course. ]

29 Draltsman (BS-19) Deputy Draftsman (i) 12 years service i B5-17 andl
above.

l (1) The incumbent must lunve af feist 3

i i} cars service rendered i the relevam|

| ' !l’tcld as per Schedule-B.

| i{iii'i On seniority-cume-(iness basis

[

' (1v) The service in BS-16 and hn.‘lm\‘
will be caleulated as per length ul{
service formula preseribed in thel

. ESTACODE Vol-1 Chapter i

(Recruitmenty/Appoiniment/Seniority. &

| Promotion) SL.No. 157 |

(v) Successtul completion ut'prc.xcrihc\ll',

training. i.c.. Mid Carcer Management|

i Course. |

30 Chief Editor of Debates Senior Editor (i) 12 years service m BS-17 u:!.l?
abave.

a {ii) The incumbent must have at least i

[ vears service rendered mthe relevant|

_ field :

| I

' (1ii) On sentority-cum-Tiness basis, '

‘ [(ivy The service in BS-16 and buirm!

I ' fwill be calculated as per length u!'|

f service formula  presenibed  in the

; : ESTACODE  Vol-I  Chapter 2|

I- E (Recruitment/ Appointment/Seniory ‘\'l

i : Promotion) S1No.157. |

i | |

! ? {v) Successful completion of prescribed!

i llrakning. i.e.. Mid Carcer Management

| _|Course.

ﬁ “Senior Librarian (BS-18) lLibrarum (i) 5 years service in BS-17. !

| | (i) The incumbent must have at least 2

; i vears service rendered in the relevant

| | held |

v Amended vide Notification No.F.3(4)/2016-Estt-] (457 dated 14-02-2018.
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S #

MName of host

Person cligible

Conditions of clgibility

1)

(2)_

3

(4

(1it) On sentority -cum- ithess busis, ‘

(iv) The service in BS-16 and below
will be calculated as per length of!
service formula prescribed in  the
ESTACODL Vol-l Chapter b
(Recruitment/ Appointment/Seniority &
Promotion) S1.No. 157, |
(v) The incumbent must have to qualify
the pre-promotion test related to his
field/job description as per
Schedule-B.

Senior Research Cfficer
{BS-18)

Research Officer-
{cunmi-Speech
Writer

(i) 3 yearsservice in BS-17.

{ii) The incumbent must have at least 2
years service rendered in the relevant
field. |
(iii) On seniority-cum-fitness basis. |
(1v) The service 1n BS-16 and below
will be caleulated as per length of
service formula prescrived in  the
ESTACODE  Vol-l  Chapter 2
(Recruitment/Appoiniment/Seniority &
Promoton) SENo 157, ‘

(v) The incumbent must have to qualily|
the pre-promotion test related to hlbl
field/job  description  as peri

Passport/ Protocol/ Media)
{BS-18)

(P.R)

Assistant Dlrecturi(u 5 years service in BS-17.

[(ii) The incumbent must have at least 2

{Schedule-B. N
33. Deputy Director (1 R) (BS-18) jAssistant Director|(i} 3 years service in BS-17, |
| (LR)
| (ii) The incumbent must have at least 2!
years service rendered in the relevant|
1!&.|d
(iii) On seniority-cum-fitness basis.

f (iv) The service in BS-16 and below|
| will be calculated as per length o
service formula prescribed in  the|

ESTACODLE  Vol-l  Chapter 2|
(Recruitment/Appointment/Seniority &I
Promotion) SIL.No 157,

{¥) The incumbent must have w qualily |
the pre-promotion test related to his
field/job description as per|
Schedule-B.

34.  |Deputy Director (Visa/
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S 8

Name of post

Person eligible

Conditions of eligibility “

(i

(2)

(3)

(4)

Deputy Director (LAN)
/System Analyst (BS-18)

years service rendered in the relevant
field. .

i
(ii1) On seniority-cum-fitness basis,

(iv) The service in BS-16 and below
will be calculated as per length of]
service  formula preseribed  in the
ESTACODE Vol Chaper 2
(Recruitment/ Appointment/Seniority &
Promotion) SINo.157

(v) Successful completion of rc[cvam;
trainings  from  Foreign  Service
Academy, Islamabad and PIPS,

i

Assistant Director
[(1. T)YProgrammer

(i) 5 vears service in BS-17. .

(ii) The incumbent must have at least 2|
vears service rendered in the relevant
field.

:(iii'} On seniority-cum-fitness basis

(iv) The service in BS-16 and below
will be calculated as per length of
service formula prescribed in  the
ESTACODE  Vol-1  Chapter 2
(Recruitment/ Appoinlmcm;’ﬂcni@ri!_\'{
& Promotion) SL.No.157.

(v) The incumbent must have Lo gualily,
the pre-promotion test related 1o his
field/job description as per
Schedule-B.

Senior Engineer (BS-18)

Junior Engineer

(i) 5 vears service in BS-17

(if) The incumbent must have at least 2|
years service rendered in the relevant
|lield.

\(iii) On seniority-cum-fitness basis.

(iv) The service in BS-16 and below
will be calculated as per length of
service formula prescribed in  the
ESTACODE  Vol-l  Chapter 2
(Recruitment/Appointment/Seniority &|
Promotion) S1L.No.157.

(v} The incumbent must have 10 qualily
the pre-promotion test related to his
field/iob description as per|
Schedule-13. !

|
[vaided that _as peg_p_resarihed[

2)
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[ S# | Nameofpost | Personeligible |  Conditions of eligibility |
(1) (2) (3) Y R
! standard/instructions  of  Pakistan,
! ! Engineering  Council, only  those
| incumbents  who  possess  B.E
! (Electronics/Electrical) degree will be
[ . considered for promotion.
37. |Deputy Director (Telecasting) Assistant Director|(i) 5 vears service in BS-17,
[(BS-13) {( Telecasting)
(i1) The incumbent must have at least 2
years service rendered in the relevant

ficld

. (111) On senionty-cum-fitness basis

| [
' {iv) The service m BS-16 and below
will be caleulated as per length ol
| lservice formula preseribed in the.
IESTACODF Vol Chapter 2
| ((Recruitment/  Appointment/Seniority |
| |& Promotion) SLNo 157, |

i(v} The incumbent must have o qualiby
| {the pre-promotion test related to his
fieldfjob  descripion  as  per
Schedule-B.

' Provided that as per prescribed
standard/instructions  of  Pakistan!
Engineering  Council.  only those!
incumbents  who  possess  B.E|
(Electronics/Electrical) degree will be|
eonsidered for promotien '
38 |Deputy Sergeant-al-Arms Assistant (i) § years service in BS-17. .
(BS-18) Sergeant-at-Arms | i
(11} The incumbent must have at least 21
iyears service rendered in the relesant’

field. |

(0 On semioris -cami= e s hass
i | |
(iv) The service in BS-16 and below]
will be calculated as per length of]
service formula prescribed in  1h |
ESTACODE  Vol-I  Chapter 2|
(Recruitment/ Appointment/Seniority &
Promotion) SI.No 157

(v) Must have acquired security related

[ trainings attended at Schala Police|
I ] ) ~_|I'raining Centre as per Schedule-13

[ 29 |Section Officer (BS-18) ‘Section Officer/(i) 5 years service i BS-17.

! , (BS-1T)

(1) The meumbent muost ase ot least 2
iyears service rendered in the relevant

- “J_ [field. - ]
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'L 5. 4 Name of post Person eligihle Conditions of eligibility |
L @ (3) 4 ]

|

40. | Section Officer (Lingation)
(BS-18)

1
|
|

(i) On seniority-cum-fitness basis. |

(iv) The service in BS-16 and bc!nw!
will be calculated as per length of
service formula prescribed ' the!
ESTACODE  Vol-l - Chapter 2
(Recruitment/Appointment/Seniority &/
Promotion) $I.No.157.
(v} The meumbent must hasve o guahily
the pre-promotion test related to his|
field/job description as per!
Schedule-

All Officers in
BS-17

(i) 3 years service rendered in service
matters  preferably  having  a legal
background. |
E
(i) The incumbent must have 1o qualify !
the pre-promotion test related to the jobh
description of the post.

11, |Senior Official Reporter
(Urdu) (BS-18)

Official  Reporter
(Urdu)

(1) 3 years service in BS-17.

(i1) The incumbent must have at least 2
years service rendered in the relevant
field.

(ii1) On seniority-cum-{itness basis.

(iv) The service in BS-16 and below
will be caleulated as per length off
service  formula  presenbed o the
ESTACODE  Vol-l  Chapier 2
(Recruitment/ Appointment 'Seniority. &
Promotion) SENo 137, i

|
(v) The incumbent must have to qualify|

the shorthand/typing test. |

42, [Senior Official Reporter
(English) (B5-18)

Official Reporter
(English)

(i) 5 years service in BS-17. |

(ii) The incumbent must have at feast 2|
years service rendered in the relevant
lield, |
(i) On seniority-cum-fitness basis !
1
|
|

(iv) The service in B5-16 and below)

Iwill be caleulated s por length of

service formula prescribed o the
ESTACODE  Vol-l  Chapter 2

(Recruitment/Appointment/Seniority &
[Promation) SLNa. 157

[(v) The incumbent must have to qualify

the pre-promaotion fest related 10 o

2}
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[S=] Name of post Person eligible T~ Conditions ol chginilmy |
{7} 2} [ — 4
I - o field/job description as per
L Schedule-B. |
43 [Senior Interpreter (BS-18) Interpreter (1) 5 vears service in BS-17.
{11) The incumbent must leonve at feast 2
years service rendered o the relesant
ficld
!
: (i) On semoniy -cum-tities s Bisis
!
i (v) The service i BS-16 and below
| will be culculated as per length of
i [service formula  prescribed  in the
' ; [ESTACODE ~ Vol-I  Chapter 2
| {(Recruntmenty AppaimtmenicSemony &
! Iil'mmulmn] ShNo 137
1 \
i (o) The incumbent must bave to gualiny
: | the pre-promotien test related o s
. | field/job description as per
?. | ScheduleB.
[ 34 [Senior Translztor (BS-18) {Translater (1) § vears service in BS-17
I {1i) The incumbent must have at least 2
l years service rendered in the relevant
! ! field
' !
| 1 (i) On senjority-cuin-fitness basis
|
' lov) The service m BS-16 and below
fwill be calculated as per length of
. service  fermula preseribed i the
ESTACODE  Vol-l  Chapter 2
(Recruitment/ Appointment/Senionty &
Promotion) SINo.157.
(v} The mcumbent must have to gualify:
| the pre-promotion test refated o his
! Held/job deseriphion s per
L ] B o Schedule-B
45, [Deputy Draftsmar (BS-18)  {Assistant |(i) 3 vears service in 3S-17. '
. Draftsman : |
' | ! (1) The incumbent must have at least 2
{ years service rendered in the relevan
field. |
|
G O semior iy -cami=1iness by
|
(1v) The service m BS-16 and bclow |
| will be caleulated as per length off
l service  formula  prescribed  in thel
' ESTACODE  Vaol-l  Chapter 2

T (.

{Recruitment Appomitment Semonily &
Promotion) SENo. 137,




PART 1]

THE GAZETTE OF PAKISTAN, EXTRA., MARCH 9, 2015 784

| Naine of post - | Person eligible

{2 (3]

Cumhlmn‘ni cligiht 111\ |

i4)

[(v) The incumbent must have to qualiig

the pre-promotion test related to the job
description of the post as per Schedule-
B

'Senior Editor (BS-18) Cditor of Debates

(i) § vears service in BS-17.
|
(ii) The meumbent must have at least 2
yvears service rendered in the relevant
jeld

,I i) On sentority-cun-fitness basis.

{iv) The service in BS-16 and In,lu\\
will be calculated as per length of]
service formula  preseribed in the
ESTACODE  Vol-l Chapter 2
l{Recruitment/Appeintment/Seniority .15
Promotion) SI.No. 137,

(v} The incumbent must have 1o gualify !
the pre-promotion test related 1o his
field/job description ity per;
Schedule-B

47

Librarian.

* Librarian (BS-17) Assistant Librarian|(i) 3 years scrvice s !\w.\[nnti

(i) The incumbent must have ai least 2
years service rendered in the r\it.\.mi'

(field
(111) On sentority-cum-fitness basis,

(iv) The meumbent must hive 1o
gualify the pre-promotion test related|
':u his ficld/job  description s por]
Ht.ht,du!t. B. |

%5

48.

Writer (BS-17) !‘( Whicer

|

Rusearch Officer-cum-Speech/Junior  Rescarchi(i) 5 years service as Tunior Ru-uml

|Officer. |
| .
(i) On seniority-cum-fitness basis

{iiiy The incumbent must have |
qualify the prespromaotion test wlated
to his lield/joh description as  per
|‘nheduh.-B

Assistant Director (PR) Protoco! Ofticer
(BS-17)

|
e

5l|} 5 years service as Protocol Officer.

(ii) The incimbent must have at least 2
years service rendered m the relevant
field.

{ii1) On senioritv-cum-fitness bass,

{iv) Successtul complenion o I relevant
ftrainings  from  Foreign Servicel
| N
{Academy. Islamabad and PIPS

+ Amended vide Notification No.F.3(4)/2016-Est1-I(45) dated 12-02-2018.

25
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5.4 Natne of post _;-__.l_’_;_.'._\.;-n eligible Conditiors of cligihibn :
(2] @ (3) : @ o |
30. |Chief Cameraman (BS-17) Cameraman K vears service as Cameramun. |
{11) The incumbent must have ar least 2
years service rendered in the relevant|
field. |'

I : (111) On seniority-cum-fitness basis.
- (ivi The mcumbent must have 10
lqualify the prespromotion test relited
' ; [to his field/jiob description as per!
| _|Schedule-B. - |

51 [Assistant Director (1.T) Supervisor (1) [(1) 3 years Service as Supervisor (1),
(BS-17)/Programmer(B3S-17)

(i1} One Year Post Graduate Diploma
. in Information  Technology  with
' relevant courses 1o the post relaxable|
for those holding MCS/BCS degrccs!
with relevant courses o the pas !
(in) The incumbent must have at least 2!
! years service rendered in the relevant)
[ ficld. '
| : I(iv) Seniority-cum-fitness basis. !
{v) The incumbent must have 1o quality|
the pre-promotion test related to his
[ field/job deseription as per
r Schedule-B ]

52, llunior Engineer (B5-17) |Sub Enginess (i) 3 years senvice as Sub-Lugmecr.

'_ 53 |Assistant Director

{Telecasting) (B5-17)

SEERe [

Telecasting
A ssIstant

1
(i1) On senjority-clini-nimess basis. i
|
(iii) The incumbent must have at feast 2/
years service rendered in the relevant

field.

(iv) The incumbent must have 1o
qualify the pre-promotion test refated
fto his field/ob  description as per
[Schedute-13. '

{'l’r(wid:d that as per prescrthed
standard/instructions  of  Pakistun
Engineering  Council.  only  those
incumbents  who  possess B
(Electronics/Flectrical) degree will be
considered for promotion. B

(i 7 wears service as Telecasting
Assistant, I

(i1} The incumbent must have at least 2
[years service rendered in e relevant,

[field. ]
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Name of post

Person cligible | Conditions of eligibility

(2)

(3) ' (4)

(1i1) On seniority-cum-fitness basis,

i (iv) The incumbent must have 1o
[ qualify the pre-promotion fest refated!

to his fieldgob  description s per
Schedule-B. i
Provided that as per prescribed|
standardfinstructions  of  Pakistan|
Engineering  Council.  only  thosy
incumbents who possess B.F[
(Electronics/Electrical) degree will be|
considered for promotion.

"Transport Officer (BS-1 7

Junior  Transport|(i) 5 years service as Junior Transport

Officer Officer.

(1) The incumbent must hasve at least 2
years service rendered in the relevant
field.

(u1) On seniority-cum-1itness buasis. |

{iv) The incumbent must have L

qualify the pre-promotion test related
. o his fieldjob description as  per|
' - Schedule-B. o .
35, |Assistant Sergeant-at-Arms  |Junior Sergeant-at-{i) 3 years service as Junior dergeant-
(BS-17) Arms at-Arms.
|
. -l I(ii) The incumbent must have at least 2
| |years service rendered in the relevant
field.
_ (iii) On seniority-cum-fitness basis :
i I
: l{iv) Must have acquired sccunity]
i refated trainings atended o Schale
| Police  Traming  Centre s ety
| Schedule-B. ]
56 |Seciion Officer (BS-17) Superintendent  [(i) 5 years service as Superintendent '
|
I (i1) The incumbent must have at least 2|
} fyears scrvice rendered in the relevant
[ Tield.
|(iii) On seniority-cum-Titness basis
| | |
| W(iv) The incumbent must have o
'] qualily the pre-promotion test rclu!cdi
| I to his field/job description as per|
: | Schedule-B B
57.  |Private Secretary (BS-17) Assistant  Private|(i) 3 years service as Assistant Private]
Secretary Secretary. ’
] i
1

{(1i) The incumbent musl have ar least 2

21
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S, # Name of post Person eligible | Conditions of eligibility ]

() 2) (3) | 4 |
lyears service rendered in the relevant|
field.

(111} On seniority-cum-filness basis. [
|
(iv) The incumbent must have 10|
qualify the pre-promotion test related,
to his field/job description as per
Schedule-B. )
58  |Official Reporter (Urdu) All regular (i) 5 vears regular service in the
(BS-17) emplovees in BS 1N ASectl,
’ to 16 of this ,
Secretariat. (ii) Qualification as prescribed for|
direct recruitment '
(iii} The incumbent must have tui
gualify the shorthand/typing test ;
39 |Official Reporter (English)  |All regular (i) 5 years regular service in the]
(BS-17) employees in BS 1N.A.Sectt.
{to 16 of this
Secretarial. (ii) Qualification as prescribed for
direct recruitment. |
{
(iii) The incumbent must have to!
) qualify the shorthand/tvping test.
60. |Translator (BS-17) Assistant (i) 5 wvears service as Assistant
Translator Translator.
(it) The incumbent must have at least 2
years service rendered in the relevant
iﬁcld. -
(iii) On seniority-cum-litness basis.
(iv) The incumbent must have 1o
qualify the pre-promotion test related
to his field/job description as per
Schedule-B.
61. Publication Ofticer (BS-17)  |Chief Proof (i) 5 years service as Chief/ Senior|
Reader Proof Reader. |
(if) The incumbent must have rendered
at least 2 vears service as Chief Proof]
Reader.
(i1i) On senjority-cum-{itness basis.
'('iv) The incumbent must have to
qualify the pre-promotion test related
1o his field/job description as per|
- Schedule-B. 1‘
62. |Assistant Librarian (BS-16)  [Microfilm (1) 3 aears service as  Microfilm!

Cameraman

Cameraman,
i_
(ii) The incumbent must have at least 2/
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[5 & Name of post | Person eligible Conditions of eligibility
1) ) (3) . (4)
years service rendered in the relevant
field.

(i) On seniority-cum-fitness basis. |

(iv) The incumbent must have to
qualify the pre-promotion test related
to his field/jjob description as per
Schedule-B. |
63. |Protocol Officer (BS-16) Protocol Assistant [(i) 5 vears service as Protocol
| Assistant.

(ii) The incumbent must have at least 2|
years service rendered in the relevant|

. field. |

|

(iii) On seniority-cum-fitness basis.

(iv) Successful completion of relevant
[trainings  from  Foreign  Servive

|Academy, Islamabad and PIPS. |
64. |Cameraman (BS-16) Assistant (i) 5 years service as Assistant|
Cameraman Cameraman. |

(ii) The incumbent must have at least 2
vears service rendered in the relevant
field. ]

(iii) On seniority-cum-fitness basis.
|
|

(iv) The incumbent must have Lo

qualify the pre-promotion test related

to his field/job description as per

Schedule-B. :

65. |Supervisor (1.T) (BS-16) Data Processing  |(1) 5 years service as Data Processing

Assistant Assistant,

(i) Courses/Training on  Managing
Microsoft Server 2008, Linux and k-
mail Server relaxable for those having
i MCS/BCS degrees.

(iii) The incumbent must have at least 2
years service rendered in the relevant
field.

|
I(iv) Seniority-cum-fitness basis subject
to their willingness in writing to work

in shifts round the clock
i}

(v) The incumbent must have o qualty
the pre-promotion test related to his
| ! field/job  description as  per
| Schedule-B.

[Sub Engineer (BS-16) {Maintenance () 5 vears service as Mainienance
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X Name of jost___ Person eligible | Conditions of eligibility '
= — = : S|
| (1) (2) ) I ) =
Supervisor/ Supervisor/Storeman (Technical).
Storeman
(Technical) (i) The incumbent must have at least 2

vears service rendered in the relevant
tield,

(iii) On seniority-cum-fitness basis

l(v) The incumbent must have 1o
[.qua]if_v the pre-promotion test refated
to his field/job desaription as pet
Scheduie-B. [

Provided  that  as per prescribed
standard/instructions ol Pakistan
Engineering  Council,  onlv  those
incumbents  who  possess  BF|
(Electronics/Electrical) degree will be
considered lor promotion.

67 |Junior Transport Officer Iransport (i) 5 years service as Transpor
(BS-16) |Assistant Assistant
(i) The incumbent must have ar least 2
vears service rendered in the relevant
; field
|
(i) On seniority-cum-fitness basis,
| {iv) The incumbent must have (o
% | qualify the pre-promotion test related
| to his field/job description as per|
| o - __|Schedule-B. |
68  |Junior Sergeant-at-Arms [Security Assistant [(i) 3 years service as  Securily
(BS-16) | Assistant.
fii}) The incumbent must have at least 2
years service rendered in the relevant
ficld.
(ii1) On semority-cum-fitness basis
{iv) Must have acquired securily
related trainings attended at Schala
‘ Police Training Centre as  per
W Schedule-B. __]
HYy -YSUP-..‘I'i"HI..‘I:\ICIH{B“-“i] Assistan (1) 3 acws senview as

(1) The incumbent must have af least 2|
vears service rendered in the relevant
field.

- |¢i1t) On seniorityv-cum-fitness basis

[(iv) The incumbent must have )
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S F Name of posi Person eligible Conditions of cligibiliny
(1) e _ 6] . ) .
qualify the pre-promotion test related|
‘ to s field/job  deseription an per,
i~ Schedule-B.
i 70. |Assisiant Private Secretary Stenotypisl (1) 3 vears service as Stenonvpist,

(BS-16)

I0i) The mcumbent must have al feast 2

years service rendered in the relevant
field.

(iii) On seniority-cume-fitness basis |

{iv) The incuinbem must have 1o
jqualify the pre-promotion test related

)
1'
! o his heldgob  description as per
- Schedule-13
71 |Chiet Prool Reader (35-16)  |Senior Proofl (1) 3 sewrs service us Scmor Proat]
Reader Reader/Proof Reader, '
| {11} The incumbent must have rendered|
| | at least 2 years service as Senior Proot]
| Reader, .
{110y On seniority-cum-fitness busis
! (iv) The incumbent must have (o
! iqualify the pre-promation test relied!
o his ficidgeb  description as por
[ - - Schedule-B.
' 720 [Telecasting Assistant [Telecasting (i) 5 years service as Telecastng
(BS-13) iiTechnician [ Technician [
(it) The incumbent imust have at least 2‘
tyears service rendered in the relevant!
[field. i
a (111) On semority-cum-fitness hasis
{iv) The incumbent must have 1o
gualify the pre-promotion test related’
to his field/job  description as  per
| ) Schedule-B. o
i 73 |Transport Assistant (BS-13)  |Garage (1) 3 years serviee  as Garagel
Superintendent/ [Superintendent/Junior Transport]
Junior  TransportiAssistant |
. - |Assistant i |
. . {tii) Qualification as  preseribed :‘nr}
i jdirect recruitnent
! l(ili) ‘The incumbent must have 10
: !qunli!}__wriuen test o
E__': Senior Proot Reader (BS-13)  {Proof Reader (i) 3 vears service as Proof Reader.
! |
| ! {ii) The incumbent musl have at least 2|
! l vears service rendered i the relevant
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| R i Name ot post Person cligible i Conditions ot eligibility
| D (73 3 i {4)

i

|

]

ifield

(111 On senjorits-cum-Titness basis
|
{(iv) The incumbent must have 1o
lqualify the pre-premotion test related|
i : o his fieldiob deseripnion as per,
' o chedmel
75, [Protocol Assistant (BS-14)  [LDC/ UDC/ [t1) Bachelor {27 Division) with 3 years,
| (Security Assistant/ regular service in the N.A.Seeit i
! dunior Security f
Assistant and all (i) Proficiency i General Know Judgu'l
|
|

other regular and in English language by qualifving
{ employees in BS | |written test.

' to 12 of this
Secretarat (i) Expertise in MS-Office and an apt
user of Internet’ Web/E-mitil

(iv) Promouoen will be wmade
selecnion on merit amongst|
LDC/UDC/Security  Assistant/lumior|
{Security Assistant and all other regular)
lemplovees o BS 1 to 12 of dus
?\\‘C!L‘_I.Eniil

76 IAssistant (BS-14) UDC/ILDC [FORUDC

(i) 3 vears service as UIDC. |

(i) On seniority -cum-fitness basis .
i 1

(iii) The incumbent must have lag
' qualify the pre-promotion test refated|
e s felddob  deseription as pu{
Schedule-B !

! FOR LDC '
|

(i) 2™ Class Graduate with 3 vears
iservice as LDC

|
|
I |
il 1) Selection on merit
]
|
|

itiiiy The incumbent must have 1ol

| iqualify the pre-promotion test related|

{ i fto his fieldjob deseription as pa

| | | ___|Schedule-B. K

(777 TPraot Reader (BS-14) Dunior Proof (i) 3 years service as Junior Proot
Reader/ Reader or Comparer

Comparer

{(1i} Qualification as prescribed for
i direet recruitment,
|

| (i) The incumbent must have 1o,
gualify the pre-promotion test related
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| S # Name of post I Person eligible | Conditions of eligibility
LS L A2 () M | B
to the job description of the pu;l as pa.r
3 R 'Sched':le-B !
78 |Assistant Cameraman Lightman (1) 5 years service as L. ;ghlm.m

51133-12‘.

|

(it) The incumbent must have at least 2|
years service rendered in the relevant!
field.

|

(i) On semoriy -cume-iitness basis,
|

(iv) The incumbent must have o
[qualii the pre-promotion et related
to his field/job descripton as  per

i - Schedule-B. o
| 79 |Garage Superintendent Stalf Car Driver  |(1) Seven years service as Staff Car|
(BS-12) Driver. |
(ii) Qualification as prescribed for

direct recruitment.
(iii) The incumbent must have ie
qualify the pre-promotion test related
! lto job description of the post as per
A - Schedule-B. i
| 80, |Security Assistant (BS-11) Junior Seeurity (i) 3 vears service as Junior Sceur iy}

| Assistant Assistant.
i i
I (i) The incumbent must have at least 2|
years service rendered in the relevant
field.
| (i) On senjorily-cum-titness basis
L |
| fiv) Must have acquired  securiy
[ related trainings attended at Schala
f Police  Training Centre  as  per
[ Schedule-B.
&1. [Junior Transporn Assistant  |All regular (i) 5 years regular service in ihc[
: (BS-09) empioyees in BS 1[N A Sectt.
. | to 9 of National
! Assembly (ii) Qualification and Experience asj
Secretariat prescribed for direct recruitment, i
|
(iiiy Promotion will  be made b
) selection on merit. S
82. UDC (BS-09) ILDC (i) 3 years service as LDC 1
i (i) On seniority-cim-finess basis E
| |

I

'LDC (BS-07)/LDC (Urdu)

Al reuu!arh'

) [Schedule- B

i(i11}y The incumbent must have 1o
qualify the pre-promotion test related)
lto his field/iob descripnon as per

(1) Malm. “with tvping apu.d ul '-IJ
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54 Name of post | Person eligible Conditions of eligibility
| (2) (3) - (4) _
(BS-07) emplovees RS-1 to|w.p.m. '

5
i

BS-6 of MN.A.
Secretariat

|
(i1) The incumbent must have to qualify|
the pre-promotion test related to job!
idescription of the post as per Schedule-
B

| 84 [Cutnng & Binding Machine Al Employees of](i} Middle: and |
. Operator {BS-05) N.A Secretariat ;
| BS-1 0 BS-04 (i) Having woiking expericnce ol
1| ' ‘operating cutting and binding machine |
|
! (iii) The incumbent must have 1o
t ! qualify the pre-promotion test refuled]
! I to the job description ol the post as per|
{ ) _+___ Schedule-B . o
| 83, |Offset Machine Orerator All Employees of]() Middle: and |
f (BS-(5) N.A Sccretariat in |
i BS-1to B8-04 {ii} Having working experience of]
; operating offset machine, .
|
(i1i) The mcumbent must have !t-i
qualify the pre-promotion test related|
to the job description of the post as per
- 3 Schedule-B. - 1
86. |[Chamber Attendan: (BS-04)  [Dafiry/Qasid Must have performed duties in the
i Naib Qasid Chamber for two years,
§7.  |[Duplicating Machine Operator|Daftry/Qasid/ (i) 3 years service in BS 1/2; and
[(BS-04) Naib Qasid |
| (i) Knowledge of operating duplica lm;,
machines essential
l (i) The incumbent must have to)
| quality the pre-promotion test related)
' to the joh description of the post as per|
' __ iScheduie-B. - '
&8. |Dnﬂry (BS-02) Qasid or Nuib I(1) 3 years regular povernment service
[ Qusid in BS-01/02.
|
|
(i) The promotion will be made in the
same scale/grade where the person
| eligible is in BS-4 or above
(iii) On seniorily-cum-fimess basis
89 |Qasid (B3S-02) Naib (asid (i) 3 yeurs service as Naib Qasid. |
(11) The promotion will be made in the

same scale/grade where the person!

eligible is in BS-4 or ahove

(i) On seniority-cum-fitness basis '
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(5) Qualification, experience and age limit for direct
recruitment: A candidate should possess the educational qualification and
experience and must be within the age limit as mentioned against the post (s)
concerned shown in the enclosed Schedule-A:

“Provided that the age limit will be relaxed in accordance with the
instructions issued by the Federal Government from time to time™.

(6) The Notifications/S.R.Os issued earlier from time to time
prescribing the recruitment rules for the posts mentioned in para 2 are hereby
repealed, with immediate effect.

SCHEDULE-A
(See sub-para 5)

w |
n |

Naitié of post and BPS +QuaiiﬁcalionlExperience ; *Maximum

Additional Secretary (Admnj (BS-21) Selection on merit. -

Additional Secretary (Legislation)(I1S-21) | Selection on merit. -
Additionai Secretary (Committees) Selection on merit. -
(13S-21)
Additional Secretary (PAC) (BS-21) Selection on merit. -
Dircctor General (Library & Research) | Ph.D/M.Phil in any Social 40 years
(BS-20) Science discipline from HEC
recognized university with 3
years relevant  experience
rendered in  Public/Private
| Sector with at least five
research  publications  in
reputed journals.

witol—1

=

el

| OR

2" Class Master’s degree in
any Social Science discipline
from HEC recognized
university  with 10 years
relevant experience rendered
in Public/Private Sector with
at least  five  research
publications  in reputed
) journals.

| 6 Dircctor General (IL.R) (BS-20) (i) 2™ class Master’s degree 33 vears
' in  International  Relations
Globalization and  World
Economy from HEC
recognized university.

(1) 10 vears  relevant
experience rendered m
| | Publie/Private Sector,

i
|
L

+ Relaxation in upper age Hmit is admissible as prescribed from time to time by the Federal

Government ) _
* Preference will be given to those having higher qualification

age limit |

PRI
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Director General (P.R) (BS-20)

2" Class Master’'s degres in
any Social Science subject or
Mass Communication  from
HEC recognized university
with 10 years relevant
cxpericnce rendered in the
Public/Private Sector.

35 vears

“Director General (LT) (BS-20)

(i) 2% Class MCS/M.Sc. in
Computer  Scicnces! [TV
Information Security/
Software Engineering or any
other equivalent degree from
HEC recognized University,
(1i) 10 vears relevant
experiecnce  rendered  in
Public/Private Sector.

35 years

| Joint Secretary (Administration) (BS-20)
]

——er———

Transfer on deputation basis

10. | Jomt Secretary (PAC) (BS-20)

! Transfer on deputation basis |

| Joint Secretary (Establishment)y/Director

General (HRM) BS-20)

Transfer on deputation basis

Joint Secretary (Committees)
(BS-20)

Transfer on deputation basis

N S ———

14

Joint Secretary (Litigation) (BS-20)

(i) District Judge or a retired
District Judge

OR

(i) A person who is or has
been a Member of Federal or
Provincial Service Tribunal

OR

(iii) An advocate of the High
Court having 15 vears of
praclice or an Advocate who
has been dealing with service
cases during the said period.

40 years

Joint Secretary (Legislation) (BS-20)

(i) 2™ class LLB from HEC
recognized University with al
least 15 years experience in
Judicial/Legal/Legislative
drafting  in  Government
organizations/Semi-govern-
ment organizations’ autonoms-
ous bodies.

OR

An advocate having 10 vears
practice with training or
experience in Judicial/Legal/
Legislative drafting.

40 }Ju:‘h;;"
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(ii) Well versed with the
Parliamentary practices and
procedure and business ol the |
House as well.

* (Omitted

Director {Research) (B5-19)

| publications in
journals.

2% Class Master’s degree in

| university

any Social Science discipline
from HEC recognized
with 10  years
relevant experience rendered
in Public/Private Sector with
at  least  three  research
reputed

LT,

Director (I.R) (BS-19)

(i) 2 class Master’s dc_g:_fc"r:_';

in International
Globalization  and
Economy from
recognized university.

Relations/
World
HEC

iy 10 years  relevant
experience rendered in
Public/Private Sector.

35 years

(BS-19)

| Director {Protocol/Visa-Passport/Media)

2% Class Master’s degree in
any Social Science subject or
Mass Communication from
HEC recognized university
with 10 years relevant
experience rendered in the
Public/Private Sector.

35 vears

Director (1LT) (BS-19)

20.

Engineer [ncharge (BS-19)

{i) 2% Class MCS/M.Sc. in |
Computer  Sciences/ [T/
Information Security/
Software Engincering or any
other equivalent degree from
HEC recognmized University.

(iiy 10 years relevant
experience rendered in
Public/Privale Sector,

fad
h

yoars

-

B.E (Electronics/Electrical}
2" Division from HEC
recognized University with |
10 years relevant experience
rendered in  Public/Private
Sector. .

33 vears

Sergcant-at-Arms (BS-19)

(i) 2™ Class Master’s degree
from HEC recognized
university; and

(ii} 10 years service in BS- |
17 and above in  sccurity |
matters.

35 years

* Omitted vide Notification No.F.3(4)/2016-Esti-1(43) dated 14-02-2018.

27
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3 [ Deputy Secretary (BS-19)

Deputy Secretary (Finance):

Qualificarion:

2™ class Master's degree in
Business Administration
(Finance), Economics  or
equivalent from HEC

recognized university

Experience:
10 years
finance and budgeting mn BS-
17 and above in Govemment
orgamzations/  Semi-govern-
menty  adlonomous

reputable private firms,

bodies

Depuiy Secretary (LR):

Qualification:

£ class Masters degree in

| International Relations/

! Globalization and  World

| Economy from HEC

| recognized university,

| Experience:

[ () 10 years  relevant

! experience in  B3S-17
and above in
Gaovernment

i vrganizations/scine
government/

autonomotus

experence ol

bodies/reputuble private :

firms
(1) Command aver
information lechnology.

Deputy Secretary
(Computer Science):

Qualification:

2" lass Masters degree in
Information Technology.
Computer Scienees or
aquivalent Ixperience:

10 vears experience in BS-17 |

and above in  Government
arganizations/semi

| government/aulonomous

hodics/reputable private fivms

refating to following -

iy A c¢lear grasp of the
administrative
mvelved in managing u

issues

A vears
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large configuration of
autumation resources in
a sizeable organization.
Experience off
independently managing
such @ configuration is

preferable.
(1) Lxperience of
developing and

implementing  informa-
tion strategies in large
organizations.

(iif) A clear understanding |

of  Network  related
issues. Experience of
independently

managing a large PC

based local area |
network  (LAN) s |

preferable.

(iv) Experience ol working |

as a Programmer and/or

a System Analyst with |
a clear understanding of’ |

Programming principles |

and database concepis
Must have designed and
mmplemented  at least

two applications
systems.

(v) Experience of directly
working with

organizations in  PC
based hardware and

software. Experience of |

working with leading |
Word Processing. |
Database and  Spread |

Sheet  software s
required. Experience of
working  with  ¢-mail.
Urdu Ward Processors

and Text Based |

packages is preferable,

Deputy Secretar ubject

Qualification.

2" class Master's degree n
Business Administration.

| Political Science. English or

cquivalent from HIEEC
recognized university

Experience:
(i) 10 vears  relevant
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experience 1 B38-17

and above mn |
] Giovernment | |
organizations/ semi |

ROVEIMENL dulononans

bodies/reputable private !

tirms '
(i) Skills  w provide/

supervise  tformation ]

SUPPOTL Services i
(111) Command aver
| information technology, |

Deputv Secretary (HRM):

Qualification:

2™ Class Master’s degree in
HRM,  MPA, Business
! Administration or cquivalent
| from HEC recognized
university

]' ' | Experience.
1 [0 years  eapericnce ol
i Human  Resource/Personnel
Management/Administration
acluding  training  needs |
assessment  of  Officers/ |
Officials in public  sector i
organization in BS-17 and |

{ above  in Government _

_ | organizations/ semi i

' | government autonomous |

[ bodies/ or reputable privare ]

- | ftirms H
23, | Deputy Secretary (Litigation) IO LLMALB from HEC | 35vears |
|

(BS-19) recognized University,
{ii) An advocate of the High i
Court having 7 vears of :
practice or an Advocate who
has been dealing with service
cases durimg the said period

o .
24, 'Chiel'f{upﬂrlcr(:eru){l%S-l‘)}

(iy 27 ¢lass Bachelor degree 33 vears
from HEC recognized .
Linmversity: i

(11} Urdu Shorthand Speed: |
140} words per minute: '

| (i) Urdu Typing Speed 30
| words per minute: and
|

' computer software

‘ {iv) Proficiency in relevant |
1
i



Part ] THE GAZETTE OF PAKISTAN, EXTRA., MARCH 9, 2015 800
E i (v) 10 years relevant | -
| | experience  rendered in

Chief Reporter {English) (B'_\'- 19)
i
|

|

Public/Private sector.

(i) 2™ class Rachelor degree

4=
|
|
|

from HEC
University,

recognized

(11} English Shorthand Speed:
140 words per minute:

(iti) English Typing Speed: |

50 words per mmute: and

(iv) Proficiency in relevani
computer softwares.

(vi 10 years relevant
experience rendered in
Public/Private seclor.

33 vears

"Chief Interpreter (BS-19)
i

(i) 2™ Class Master’s degree
(English} from HEC
recognized University.

{ii) 10 years experience in
relevant  field rendered in
Public/Private Sector.

Chief Translator (BS-19)

(i) 2™ Class Master's Degree
in English/Urdu from HEC
recognized University: and

(ii) 10 vears experience of
I ransiation work from Urdu

| to English and Vice versa

rendered  in Public/Private

Sector.

35y u:tr:@_d]

Deputy Secretary (Legislation)
(1S8-19)

2 class LLB from HEC
recognized University with at
least 10 years experience In
Judicial/Lepal/Legislative
draftingin Government
organizations/Semi-
government/auienomous
hodies.

OR
An advocate having 7
practice  with
experience in
Judicial/Legal/Legislatve
dralling.

years

training  or |

A0 years |

Draftsman (BS-19)

2" class LLB from HEC

recognized University with al
least 10 years experience in
ludicial/Legal/Legislative

drafting —in Governmient

10 _\.'c;n:_ i
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orgailizations/Semi-

gU‘»’CI’ﬁIHL‘nLI aulonomous |

bodies.
OR
An advocate having 7 years

experience in Judicial/ Lepal/
Legislative drafling.

practice with training or |

30 ! Chict Editor of Debates {(BS-19)

131 | Chict Finance ard Accounts Ofticer
i (BS-19)

(1) 2" class Master degree in

recognized University.

B [’y_l‘_)lidl—‘ri\'alc Sector.

English/Urdu  from  HEC |

(1) 10 vyears relevant |
experience rendered in

On  transfer  from  Audil
department.

35, | Director ( (Budge') (BS-19)

On  transfer  from  Audit
| department.

35 vears

| * Senior Librarien (BS-18)

34. | Senior Research Officer (BS-18)

|
|
|
33 —l Deputy Director | I.R) (BS-18)

L

| Ip,dcrrcd

= nd
(1) 2™ class Masters degree in

Library Science from HEC
recognized university.

(1) 5 years professional
experience including 3 years
in a senior position in

technical nrocessing
operation  of a  mujor
University research or

Government Librarv: and

{111) Knowledge of automated
 caraloging,  indexing  and

nformanon retrieval system.

30 vears

| (1) 2 class Maslers degree in

| any Social Seience disciphine

[ from  HEC  recognized
universily

(1) At least hive year's posl

graduate work experience of

conducting objective,
cvidence based research and
producing and  delivering

research briefings/reports on |

| public policy in cach of the |

| arcas for which applying fora |

position,

speeches in English will be

(1) Experience in writing |

30 vears

(1) 2" class Master depree in
Inrernational
Relations/Globalization  and

S—
30 vears

* Amended vide Notification No.F . 3(4)20016-Fst-1{45) dated 12-02-2018.

PP
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~

Werld Economy from HEC |
recognized university

|
= |
(1) 5 years  relevant |
experience  rendered  in |
Public/Private Sector. I

6.

Deputy Director

(Visa/Passport/Protocol/Media)
(BS-18)

2 Class Master's degree in |

| any Social Science subject or
| Mass Communication from

HEC recognized university
with 5 wvears relevant
experience rendered in the
Public/Private Sector,

30 Erh jl
i

38

Deputy Director (LAN) (BS-18Y/
System Analyst (BS-18)

(i) 2™ Class MCS/M.Sc. in
Computer  Sciences/ 1T/
Information Security/Software
Enginecring  or any other
cquivalent degree from HEC
recognized University.

(ii) 5 vears relevant |
experience  rendered in |
Public/Private Sector. |

30 years

Scni?r-gngineer (BS-18)

| recognized University witlh 3

B.E (E!::cimnics)l!lcclricsl:-1.
2" Division from HEC |

| year relevant  experience
| rendered in  Public/Private

Secior.

39.

Deputy Director (Telecasting)
(BS-18)

BE (Electronics/Electnical)
2" Division Irom HEC |
recognized University with §
years  relevant - expenience
rendercd  in Public/Private |
Seclor.

30 yemns

30 years

40. |

41,

Deputy Sergc:anl;ﬁﬁirms (BS-18)

(i) 2" Class Bachelor degree
from  HEC  recognized
university and

(i} 5 years service in BS-17
or on equivalent in security |
matters. |

30 years

Section Offieer ( BS-18)

! in service matters in Govt

i 2 Class Masters dc_y_rcu
from HEC  recognized
university.

(ii) 3§ yeurs service rendered

Offices.

n }L':sr-w-

|

32, | Section Officer (Litigation) (BS-18)

LLB from HEC rccngni;cd
University with five years of |
legal practice.

30 years

i 13,
| .
[ l

e —————

Senior Otficial Reporter (Urdu)
(138-18)

|

1

(i) 2™ class Bachelor degrec |

from  HEC  recognized
University.

30 years ]
I

u3
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| (it) Urdu Shorthand Speed:

140 words per minute;

(i) Urdu Typing Speed: 50
words per minute; and

(iv) Proficiency in relevant
computer softwares.

(v) 5 years relevant

! experience  rendered  in |
| Public/Private seclor

44

Senior Official Resorter (English)
(BS-18)

45,

| Senior Interpreter (BS-18)

E

Senior Translator (BS-18)

(i) 2™ class Bachelor degree
from HEC recognized
University;

(ii) English Shorthand Speed:

| 140 words per minute:

(iti) English Typing Speed.
50 words per minute; and

(iv) Proficiency in relevant
computer softwares.
(v) 5 years relevant
expericnce rendered in
Publig/Private sector.

30 vears

(i) 2™ Class Master’s degree

| (English) from HEC
| recognized Universiry.

(i) 5 years experience in
relevant  field rendered  in
Public/Private Sector

30 vears

(i) 2 Class Master’s Degree

in English/Urdu from HEC |

recognized University: and

(iiy 5 years experience of
Translation work from Urdu
to English and Vice versa
rendered 1n Public/Private
Sector.

30 years

47.

Deputy Draftsman (BS-18)

2" class LLB from HEC
recognized University with at
least 5 years experience in
Judicial/  legali legislative

| drafting in Government

organizations/Semi-

government  organizations/ |

autonomous bodies.
OR

An advocate having 5 vears
practice with training or

35 years

experience in
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o Judicial/Legal/Legislative |

. drafting. |

[ 48. | Senior Editor (BS-18) (i) 2™ class Master’s degree | 30 years

in English/Urdu from HEC |

recognized University.

(i) 5 years relevant
experience in Government
Deparment/ Private
Organization.

DDO (BS-18)

On  transfer  from  Audit
department.

* Librarian (BS-17}

in Library Science from HEC
recognized university.

(ii) 3 wvears in  automated
cataloging, indexing and
information retrieval system
in Public/Private sector.

flj 2% Class Master’s dcgrcc_'_ 30 years

51

Research Ofﬂcertajm-Spucch Writer
(BS-1T)

(i) 2 class Master’s degree
in any social  science
discipline from HEC

recognized university.

(i) At least three year’s post

graduate work experience of
conducting objective,

| evidence based research and
| producing and  delivering
| research briefings/reports on

public policy in each of the

areas for which applying fora |

position.

(iii) Experience i writing

specches in English will be

preferred.

30 years

Assistant Director (L.LR) (BS-I;!)"

2" class Master’s deeree in |

International

Relalions/Globalization  and |

Waorld Economy from HEC
recognized university.

30 vears

Lh
fwd

‘l Assistant Director (P.R) (BS-17)

2 Class Master’s degree in |

any Social Science subject or
Mass Communication from
HEC recognized university
with 3 vears relevant
experience rendered in the
Public/Private Sector.

30 years |

Chief Cameraman (BS-17)

(i) Bachelor (2™ Division)
from HEC recognized
university.

(i) Diploma in Technical
Cinematography;

30 years

¥ Amended vide Notification No.F.3(4)/2016-Esti-1{43) dated 14-02-2018.
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{iii,‘i. Knowledge of \'arim;sz‘i
aspects of Cinematography, |
I developing and printing of
photographs: and

{iv) 3 years experience with |
reputed Lab wiil be preferred.

785 | Assistant Director (LT) (BS-17y ") 2 Class MCS/M S, in |
| Proprammer (BS-17) Computer  Sciences/ 117
i | Information Security/

S 3 = a i

| Software Engineering or any |
| other equivalent degree from ‘ H

HEC recognized Universiny, |

|

|

]

(iiy 3 years  rclevant |
experience rendered Public/ |
Private sector | _

340 years

i
36, | Junior Engineer (BS-17) B.E (Electronics/ c;i:'icixlji
i 2" Division  from  HEC |
‘i
|

| recognized University with 3

vears relovant  experience

rendered in Public/Private |

. Sector. _ -

Assistant Director {Telecasting) B.L (Electronics/Electrical) 30 years
(BS-17) | 2 Division from HEC |

recognized University with 3| !

! vears relevant  experience |

. rendered  in Public/Privale

_ | Sector. o
| Transpl}ri Officer (BS-17) (i) 3 wyears post Mawic . 335 years
. Diploma in antomobiie: and

|
=

A
o

{ | (i1) Ten years experiences in
| Transporty vehicle and its
| Qrganization will be
) N | preferred. )

59 | Assistant Sergeant-at-Arms (BS-17) (i) 2% Class Bachelor degree |
| Cfrom HEC recognized |
university; and

{

et

VOArs

Ui} § years service in BS-16
or on equivalent in security |
; o ; matlers. e 2 iy
Ot Section Officer (BS-17}) (i) 2™ Class Master's Degree |
from HEC recognized

university. '
(iy 3 years experience

rendered in service matiers in |
o Govt. offices.
| 61, 1 Private Secretary (IBS-17) (i) 2" class Bachelor’s |
! degree from HEC recognized |
university: o

30 years

30 years

|

(ii) 5 vears service in the
d

relevant field
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(it} Expertise in Ms-Office |

and an  apt  user of |

I Interner/ Web/E-mail

i
62 _1 Ofticial Reporter (Urdu) (BS-17)

l
f
|
|

| (i) 2 class Bachelor degree

from HEC recognized
University:

(ii) Urdu Shorthand Speed:
120 words per minute;

(iii) Urdu Typing Speed: 30

| words per minute: and

(iv) Proficiency in relevant
computer soflwares.

63

Official Reporter (English) (B5-17)

(i) 2™ class Bachelor degree
from HEC recognized
University;

(i) English Shorthand Speed
120 words per minute:

(iny English Typing Speed
36 words per minute: and

| {iv) Proficiency in relesant

computer softwares,

64,

Interpreter (BS-17)

[ (i} 2" Class Master’s degree

(English) from HEC
recognized University.

(i) 3 wvears experience In

relevant  field rendered in |

Public/Private Sector.

Translator (BS-17)

(i) 2" Class Master’s Degree
in English/Urdu from HEC
recognized University: and

(i) 3 years experience ol

Translation work from Urdu
to LEnghsh and Vice versa
rendered in Public/Private
Seclor.

30 vears

Publication Ofticer (BS-17)

(i) 2™ Class Master's Degree

i English/Urdu  from HEC |

recognized university: and

(i) 5  years  relevant
experience  rendered in
Public/ Private Sector,

1Y) g-Ear.\'

Assistant Draftsman (BS-17)

2 class LLB from HEC
recognized University with at
least 3 years experience in
Judicial/  Legall Legislative
drafting  in  Government
organizations/Semi-

BT 1

30 vears |

Yt
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E !‘\x

Fdior of Dg;am-.‘; (BS-1 71_

gusvernment

(1) 2™ cluss Masters.degree in

organizations/ |
nitonomois bodies

R

OR

An advocate having 3 vears
practice  with  trainmp - or
experience in Judicial/ [ egal’
Legislative draiting, |

30 - cars
English/Urdu  fron HEC |

recognized University,

(i) Expertise in Ms-Oflice
and  anoapt user of
Internet/Web/ E-mail

7l

€9

o=

Tl

| Accountant (I Rﬁﬁ—S-i‘!}

On  transfer  from  Audit -

department

—

| Assistant Libraran (BS-16)

T Jumor Research Officer (BS-16) N

Lin o any

(1) 2™ Class Master's dc;_.--,;ca:' 25 years 1
m Library Science from HEC

recognized university .

(i) Knowledge of antomated
cataloging.  indexing  and
wformation retrieval system. |
(1) 27 class Master's degree |
Sacial  Science |
discipling from HEC |
recognized university, |

_—

23 vears

ity Cxperience 10 writing
speeches/research  papers in
English will be preferred

Protocol Officer (BS-16)

2" Class Master’s degree in 25 vears
any Social Science subject o '

Mass  Communication  [rom | |
HEC recognized universily, ‘ |

? SRR

Cameraman {BS-16)

(.)luiurﬁaudi.ﬂe(l’“ﬁi:}sn-n]_ T30 sears

(i) Diploma ir Technical |
Cinematography:

(i) Knowledge of x'm'iou».'i
aspects of Cinematography. |
developing and ponting oi |

| photographs: and

{1v) Experience with reputed
Lab will be preferred.

T4,

Supervisor (1.T) (BS-16)

2 Class MCS/MSc. in | 23yean
Computer  Sciences/ T/ |

Information Securitv/Software | |
Engineering or any other | |
eywvalent degree from HEC |

reeogniced Universiy,
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""Sub Engincer (BS-16)

BE
ond

(Electronics/Electrical)
Division from HEC
recognized University

25 vears

i
]

Juntor Transport Officer (BS-16)

(i) 3 years post Matnc
Dipioma in automobile: and

(ii) Five years experiences in
Transport/ vehicle and its
Organization will be
preferred.

30 vears

© Jumor Sergeant-at-Arms (BS-16)

(i) 2" Class Bachelor degree
from HEC recopnized
university: and

(i) 3 years service in BS-10
or on eguivalenl i security
miatters.

78.

' 'S‘:u_pcrintcndem (BS-16)

7% Class Master's Degree |

from HEC
University.

recognized

30 years
|

25 yeirs

Assistant Private Secretary (BS-16)

| university:

() 2™ class Bachelor's
degree from HEC recognized

(ii) English Shorthand Speed:
100 words per minute: }

(111) English typing Specd. 50 |
words per minute; and

fiv) Expertise in Ms-Oflice
and an apt  user  of
Internet/ Web/E-mail.

25 vears

" Assistant Translator {BS- If\}_

| recognized University.

2°¢ Class Master's Degree in
English/Urdu  from  HEC

25y cars 1

| Chier Proof Reader (BS-16)

(i) 2™ Class Master's Degree
in English/Urdu  tfrom HEC
recognized university; and

(i) 3 years relevant
experience rendered in
Publi¢/ Private Sector.

M years

Data Processing Assistant (BS-13)

| wop.m

[ w.opam

(i) 2™ Class BS (CSYBS(IT)
or any other cquivalent
degree from HEC recognized
University,

{ii) Knowledge of Bilingual |

English/Urdu applications |
Sofiware &  Designing
software.

(i} Typing speed English:30

(iv) Typing Speed Urdu 40

|
i
|
25 years |

|

49
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83

I Telecasting Assistent (BS-135)

'@ 3
| Associale
| (Electronics/Electricaly 2

Diploma  of

Engineer
=~

vears

Division  from
Technical Board.

recognized

(i} 3 years experience in

25 years

|
. | Telzcasting/  Broadcasung. |
| Digital Robotic  Camera |
| | Operation and Maintenance,
. | Video  Mmxer/  Switcher
| ’i()pcrations. Digital \'T!{x,‘
! | Non Linear Video Editing |
' [ and Reparing of Video |
| i Equipments i Public/Private i
e | dector. PP, | REERE SRR
mﬁf“ﬂn_s_pﬁrl Ascistant (BS-15) (i) 3 years post Matnic | 28 sears |
‘ Diploma in automabile: and | |
|
(ii) Five years experiences i | i
Transporty  vehicle and 1ts !
i Qrganization will be | !
| preferred. S S
85 | Senior Proof Reader (BS-15) () Graduate 2™ Division | 23 years I
| with 50% marks in elective |
| subject i.e. English or Urdu |
{ from  HEC  recognized !
. [ university: and |
| | |
| (i) The incumbents having |
| relevant experience in the
| field will be preferred
86 | Protocol Assistant ( BS-14) (i) Graduate (2™ Division). 25 vears i
(1) Knowledge ol political as I
cwell as world  affairs and |
" command over the Frglish I
i Language:; and |
|
|
i (iii) Preference will be given |
| to those with experience of '
o ‘ Protocol. l
T 87| Assistant (BS-14) | (it 2" class Graduate from 25 vears
| HEC recognized university, |
| and
(i} Expertise in Ms-Office |
and an apl  user  of ;
o __| Internet/Web/E-mail. | i}
88. | Stenotypist (BS-14) ' {i) Intermediate (2" 25 years ‘
| | Division): I |
i ; _
! (1) English Shorthand Speed. | |
| B0 words per minute: {

|
| {iiij English typing Speed: 40

i words per minute: and B
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; l‘r(iv} I",.wptrns_c_:n__-IG!\»-(JI'HCL' '
| {and an apt user  of
| Internet/Web/E-mail.
86 Proof Reader (BS-14) Graduate 2" Division with 25 years

50% marks in elective subject
ie. English or Urdu from
HEC recognized University.

30.

Assistant Cameraman (BS-12)

9t

Maintenance Superv isor (BS-12)

| printing ol photographs etc.

(i) Intermediate(2™ Division):
and

(1iy 3
photography

years experience of
developing &

23 years

3 years Diploma of Associate
Engincer {Electrontes/
Electrical) 2 Division from
recognized Technical Board.

25 vears

|

I Storeman (Technical) (BS-12)

Telecasting Technician (BS- 12)

| Electrical) 2" Division from
| recognized Technical Board. |

3 years Diploma of Associate '

Engineer (Electronics/

25 vears

3 years Diploma of Associate
Ingineer {lectroniey/
Flectrical) 2" Division from
recognized Technical Bourd.

25 years

94.

" Garage Superintendent (BS-12)

(i) Matric with valid HTV
Driving Licence.

(ii) Diploma/ Certilicate in
Automobile Enginecring.

Experience i the
field  will  be

(ii1)
relevant
preferable.

(iv) Well aware of Traflic
Rules and Road signs.

30 vears

Security Assistant (BS-11)

Bachelor (2" Division) from
HEC recognized university or
cquivalent Army quahlication
preferably  with - experience/
training ol Security,

1]
L

VEATS

-

" 97, | UDC (BS-09)

96

Jumior Transport Assistant (BS-09)

() Intermedinte2™ Div inion)

(1i) Diploma/ Certilicate in |
Engine  Repair  Technician |
and Engine Assembly.

(1i1) Valid L'TV/HTV licence,

(iv) 3 relevant

experience.

vears

.
A

G oA s

R

(i) Intermediate(2™ Division), |

and

2“5 edls

hi
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] " (i) Expertise in Ms-Office |
| and an  apt  user  of
I _InternetWeb/E-mait.  p
98. | Junior Security Assistant (BS-07) " Intermediate (2™ Division) or 25 years
- { equivalent Army qualification i
i preferably with experience/ 7
| training of Security i |
99, | LDC (BS-07)/LDC (Urdu) (BS-07) (1) Matrric (2™ Division) with 25 years |
English typing speed 30 J
! w.p.m; and . '
e (ii) Computer literate will be | i
' given preference ] '
| 100. | LDC (Urdu) (BS 07) (1) Matric (2™ Divisiom) with | 25 vears
Urdu typing speed 30 w.pm:
. and
. i (ii) Computer literate will be |
| - ) | given preference. |
I 101, * Comparer (BS-07) [ (1) Intermediate (2™ Division) 25 years
with 50% marks in subjects
of English and Urdu.
(i1) Preference will be given
to those having relevant
experience., |
102. | Junior Proof Reader (BS-07) (1) Intermediate (2™ Division) 25 years |
with 30% marks in subjects |
! of English and Urdu, J
(i) Preference will be given |
to those having relevant
experience. |
103. | Book Binder (BS-05) (1) 2" class  Bachelor's 25 years |
' ¢ degree from HEC recognized '
| - university: and
i
i (1) Experience in  book
binding work.
104. . Lighuman (BS-0) (1) Matric 25 ycars J
(i) Experience ot lighting
arrangements for
Video/Photography
i _105. | Telephone Attendant (BS-05) Matriculute. | 25 vears
- 106. | Cutting und Birding Machine Operator | (1) Matric; and 25 years |
(BS-05) '
l(':i,l 3 wvears experience of
cutting and binding wark
rendered in  Public/Private
Sector. B I
107 | Offset Machine Operator (B5-05) (1) Matric: and 23 years i
|
(i) 3 years experience of |
operating the Offset machine |
in Public/Private Sector |
| 108 | Stalf Car Driver (BS-04) (1) Primary pass. and 300 cars
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‘ [ [ (i) Valid driving licence | |
i | holder and weil versed in the l

| | B | traffic rules.

109. | Dispatch Rider (BS-04) (i) Primary pass; and 30 years |
(ii) Valid driving licence 1
holder and well versed in the
traffic rules. '

110. | Duplicating Machine Operator (BS-04) (1) Matric; and 25 years 1

. (ii) 3 years of experience of
i operating duplicating
| machines essential in
) Public/Private Sector. -
[11. | Naib Qasid (BS-01) Matric 25 vears |

b3
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* Schedule-B

S4 fnr.‘Prumutwn Mandatory Training Courses and Pre-Promotion Test
in Grade/ Post o o o
I+ BS:21
2. | BS-20 As in vogue in the Federal Secretariat
3 |  BSD

1. Secretariat Training Institute (ST!)

The eligible Section Officers/Superintendents have to attend 40 hours
training course at STI and also obtain at feast 35% marks in lest
conducted by the STI fuiling which they will have to re-appear in the
test. The contents include as follows.

(1) APT Rules. 1873;

{(2) Government Servants (Conduct) Rules. 1964.

(3) Government Servants (Efficiency & Discipline) Rules 1973
(4) PPRA Rules, 2604,

(3) Revised Leave Rules, 198:

(6} Rules of Business, 1973; and

(7) Secretariat Instructions and Office Procedure

Section Officer

(BS-18/17) 2. Pakistan Institute for Parliamentary Services (P1PS)

| The eligible Section Officers/Superintendents have to attend one |
moenth Parliamentary Studies Certificate Course at PIPS and also
obtain at least 53% marks in test conducted by the PIPS lailing which |

! they will have to re-appear in the test. The contents include as follows: |

(1) Selected parts from:
e the Constitution of the Islamic Republic of Pakistan:
and
o the Rules of Procedure and Conduct of Busmess in the
| National Assembly, 2007;
: (2) Governance and Public Policy:
| ! (3) Planning and Coordination,
| 4) Managing T eams: and
| _'_‘ _(3) Report/ Minutes Writing, -
1. Secretariat T'raining Institute (ST1)

The eligible Assistants have to attend 30 hours training course w1 ST1
and also obtain at feast 35% marks in test conducted by the STI failing |
which they will have 1o re-appear in the test The contents include as |
follows:

(1) Basic Office Procedure:

(2) Basics of Secretariat Instructions:
(3) Basics of Noting & Drafting:

(4) PPRA Rules, 2004; and

(5) Record Management.

|
3 Superintendent |

! 2. Pakistan Institute for Parliamentary Services (PIPS)

the cligible Assistants have to attend onc month Parliamentary
Studies Basic Course at PIPS and also obtain at least 55% marks in

|
1.
|
|
I test conducted by the PIPS failing which they will have to re-appear in |

* Amended wide Notification No P §(8Y2015-HRD{216) dated 07-10-2016
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\

the test. The contents include as follows:

(1) Selected parts from:
e the Constitution of the Islamic Republic ol Pakistun:
and
e the Rulas of Procedure and Conduct of Business in the
National Assembly. 2007;
(2) Interpersonal Skills;
(3} Communication Skills;
(4) Building Trust: and

————

|

1
|
|

(5) Time and Task Management. _‘

The eligible UDCs have to attend 30 hours training course at STi and |

which they will have to re-appear in the test. The contents include as
follows:

| also obtain at least 55% marks in test conducted by the ST faihng |

|
|
|
|

1
]
|
|
i
|

|
l
|

Astistant (1) Basic Office Procedure;
(2) Basics of Secretariat [nstructions:
(3) Basics of Noting & Drafting;
(4) PPRA Rules. 2004, and
‘» i ] (5) Record Management.
. The eligible LDCs (English/ Urdu) have to attend 30 hours or more .
[ training course at STI and also obtain at least 55% marks in test
‘ conducted by the STI failing which thev will have 10 re-appear in the |
test. The contents include as follows; '
|
‘ % U .' (1) Typing,
| (2) Detailed Office Procedure;
{3) Basic English grammar, punctuation. vocabulary & usage:
‘ (4) Basics of Microsoit Otfice; and
L (5) Introduction to Urdu typing software (Inpage).
The eligible Assistant Private Sccretaries have 1o attend 30 hours or
more training course at ST1 and also obtain at least 55% marks in test
: conducted by the STI failing which they will have (o re-appear in the |
j test. The contents include as follows: '
|
| : (1) Duties & responsibilities of Private Secretary,
| Private S ; - g
8 | Siivitas (g} Basics of Secrewr!ar !nstn_lctmns.
¥ 3) Proc fofficial meetings:
(BS-17) (3) !‘mn,cdur.j:o K ; g8 o
(4) Communication skills/ forms of communication:
| (5) Handling of classified documents;
| (6) Organizational skills in the workplace profile of ideal PS/ APS:
| (7) Secretary’s time waster:
| (8) Secretary’s office work desk toals; and
o | (9) MS Office (Word/spread sheet on Excel/Power Point/Internet
TThe el ligible Stenotypists have to attend 30 hours or more lrammu
I course at ST1 and also obtain at least 35% marks in test conducted by
i the STI failing which they will have to re-appear in the test. The
1 contents include as follows:
1 Assistant
i 9. Private (1) Typing:
| Secretary (2) Detailed Office Procedure;
l (3) Basic English grammar, punctuation, vocabulary & usage:
| (4) Basics of Microsofl Office,
L (5) Introduction to Urdu typing software (Inpage), and

(6) Duties & responsibiiities of Assistant Private Secretaries,

bh



$% .7

Pary 11] HE GAZETTE OF PAKISTAN. EXTRA., MARCH 9, 2015 813

1 R T_S;."‘“.‘""-_T‘*" Sieanl & R emins 3 Tod K
| Successiul completion of security related traming attended at U
10 Security Stafr C S.SI. C prn. . s 3 related niig a edodl I
- | relevant institutes/ acadgmics. |

|

|

8

|
| Pre-promotion Test

6 kit | The eligible incumbents shall have o quality pre-promotion test |

3 (1] | N 2 - < “ .

poBSt;l:} conducted by the Pakistan Institute for Parliamentary Services.

| ) [slamabad by obtainine at least 55% marks fuiling which they will |

Lo oo J RaNetomappeat inthe tEt, : A

Rest of the
1 11
|
|



